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Summary of 
Information 
Services 


Dow Jones Business and 

Economic News 

Dow Jones News _| /IDJNEWS 

e From The Wall Street Journal, Barron’s, and the 
Dow Jones News Service | 

e Stories as recent as 90 seconds, as far back as 

ES 90 days 

The Wall Street Journal 

_ Highlights Online™ 7 IMWWSJ 

e Online headlines and summaries of major 
stories as early as 6 a.m. (Eastern Time) 

© Front page news items, front and back page 
features, market pages, and editorial columns 
and commentary 


Weekly Economic Update” / /UPDATE 

e A review of the week's top economic events and 
a glimpse of the month ahead 

e Asingle source for economic news 


Dow Jones Text-Search Services” IITEXT 

The Wall Street Journal: Full-Text Version — 

e All stories that appeared or were scheduled to | 
appear in The Wall Street Journal since veeits | 
1984 

e Includes over 30,000 articles 

Dow Jones News: 

e Broadtape, and selected stories from Barron’s 
and The Wall Street Journal since June 1979 

_ ¢ Includes over 400,000 articles 


Mail Service and Free Customer 
Newsletter 


INTRO | IIINTRO 


e Free online newsletter of News/Retrieval 
e New data base announcements and other 
information of interest to subscribers 


MCI Mail | /IMCI 

e Amail service for sending written and electronic 
communications next door or worldwide 

e Prints personalized letters electronically—on 
your letterhead with your signature 








Dow Jones Quotes” =e 
Current Quotes (Minimum 15-minute delay 
during market hours) — [1CQ 
e Common and preferred stocks and bonds 
e Mutual funds, U.S. Treasury issues and Options 
Enhanced Current Quotes (Minimum 15-minute 
delay during market hours) /ICQE 
e Common and preferred stocks and bonds 
e Mutual funds, U.S. Treasury issues and Options 
e News alert | 

Real Time Quotes : [IRTQ 
e Stock prices from the major exchanges, 

including composites 

e News alert 


Historical Quotes I/HQ 

e Daily volume, high, low and close for stock 
quotes  — 

e Monthly stock quote summaries back to 1979; 
Quarterly summaries back to 1978 

e Daily historical stock quotes accessible by 
specific date; composites for monthly and 
quarterly requests 

Historical Dow Jones Averages DJA 

@ Daily, high, low and close available for the last . 

trading year . 

e Available for industrials, transportation, utilities 
and 65 stock composites 

Dow Jones Tracking Service” * IITRACK 

e Create and track up to 5 profiles containing as 
many as 25 companies each 

e Track current quotes (minimum 15 minute delay) 

~ and the latest news stories and headlines 

automatically on the companies in your profiles 
Note: News alert available on stocks trading on the 
New York and American stock exchanges and NASDAQ. 


DowQuot” 

e An after-market information service from 
Dow Jones.and Company and Quotron 
Systems, Inc. 

e Current news stories and headlines from 
Dow Jones News : 

e Closing quotes on stocks, bonds, mutual 
funds, options, commodities 

e Option class display and graphs 

¢ Available 6:01 p.m. local time to 6:00 a.m. 

_ Eastern time, Monday through Friday and 24 
hours a day on weekends 


Note: To gain access to DowQuot, you must 

request a separate account and password from 

Dow Jones Customer Service. DowQuot is available 
only in the 48 contiguous states. : 


$100.00 per month. Usage over 20 hours is 
billed at $.05 per minute. ~ 





Dow Jones & Company, Inc. P.O. Box 300 Princeton, 


Dow Jones Quotes” 


Current Quotes (Minimum 15-minute delay 
during market hours) ~ [CQ 
e Common and preferred stocks and bonds 

e Mutual funds, U.S. Treasury issues and Options 

Enhanced Current Quotes (Minimum 15-minute 

delay during market hours) /ICQE 

¢ Common and preferred stocks and bonds 

¢ Mutual funds, U.S. Treasury issues and Options 

e News alert 

~ Real Time Quotes IIRTQ 

e Stock prices from the major exchanges, 
including composites 

e News alert 

HistoricalQuotes =  — — IITHQ 

e Daily volume, high, low and close for stock 
quotes 

e Monthly stock quote summaries back to 1979; | 
Quarterly summaries back to 1978 —— 

e Daily historical stock quotes accessible by 
specific date; composites for monthly and 
quarterly requests 

Historical Dow Jones Averages — HDJA 

e Daily, high, low and close available for the last | 
trading year 

e Available for industrials, transportation, ubiities 
and 65 stock composites 

Dow Jones Tracking Service™ * [TRACK 

e Create and track up to 5 profiles containing as 
many as 25 companies each 

e Track current quotes (minimum 15 minute delay) 

and the latest news stories and headlines 
automatically on the companies in your profiles 

Note: News alert available on stocks trading on the 


New York and American stock exchanges and NASDAQ. 


DowQuot™ 

e An after-market information service from 
Dow Jones and Company and Quotron 
systems, Inc. 

e Current news stories and headlines from 
Dow Jones News : 

e Closing quotes on stocks, bonds, mutual — 
funds, options, commodities 

¢ Option class display and graphs 

@ Available 6:01 p.m. local time to 6:00 a.m. 
Eastern time, Monday through Friday and 24 
hours aday onweekends 


Note: To gain access to DowQuot, you must 

} request a separate account and password from 
Dow Jones Customer Service. DowQuot is available 
only in the 48 contiguous states. 


$100.00 per month. Usage over 20 hours is 
billed at $.05 per minute. ~ 


? 





Dow Jones & Company, Inc. P.O. Box 300 Princeton, New Jersey 08540 1-800-257-51 14 





_News/Retrieval Sports Report™ 
© Scores, stats, standings, stories and schedules 





Financial and Investment Services 

Corporate Earnings Estimator ™ //EARN 

e Timely earnings forecasts for more than 3,000 
of the most widely followed companies 

¢ Compiled by Zacks Investment Research, Inc. 
from the research of top analysts at more than 
60 major brokerage firms 


Disclosure I|™ //DSCLO 

e 10-K extracts, company profiles and other 
detailed data on over 9,400 publicly held 

~ companies 

e Information filed with the U.S. Securities and 
Exchange Commission 

Media General Financial Services JIMEDGEN 

e Detailed corporate financial information on 
4,300 companies and 180 industries 

e Major categories include: revenue, earnings, 
dividends, volume, ratio, shareholdings and 
price changes 

Economic and Foreign Exchange 

Survey ™ TIMMS 

e Weekly survey of U.S. money market and 


General News and Information Services _ 
Master Menu — //MENU 
¢ Acomplete online listing of the information 


_ contained in the service, along with detailed 


instructions on how to access each data base 
Academic American Encyclopedia //ENCYC 
¢ Contains more than 32,000 carefully researched 
and concisely written articles 
e Updated twice ayear . 
News/Retrieval World Report™ - /INEWS 
e Features foreign and national news in an easy- 
to-use electronic package 
¢ Continuously updated throughout the day 


[SPORTS 


for most major sports 
¢ Continuously updated seven days a week 


News/Retrieval Weather Report™ /IWTHR > 


e Two-day forecasts updated twice daily for more 
than 50 major U.S. cities 

e Temperatures and conditions for 50 foreign cities 

Cineman Movie Reviews /IMOVIES 

e Entertaining reviews of the latest releases 

e Reviews of thousands of movies dating back to 
1926 

Wall $treet Week™ | /IWSW 

¢ Online transcripts from the ona PBS tele- 
vision program, Wall $treet Week 

e Four most recent programs 


Comp-U-Store [STORE 


e An electronic shopping service 
e More Ae 60,000 discounted brand name ~ 
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Financial and Investment Services 


Corporate Earnings Estimator ™ //EARN 
_ e Timely earnings forecasts for more than 3,000 
of the most widely followed companies 
e Compiled by Zacks Investment Research, Inc. 
from the research of top analysts at more than 
60 major brokerage firms 


Disclosure II™ : //DSCLO 

e 10-K extracts, company profiles and other 
detailed data on over 9,400 publicly held 
companies 

e Information filed with the U.S. Securities and 
Exchange Commission | 


Media General Financial Services //MEDGEN 

e Detailed corporate financial information on 
4,300 companies and 180 industries 

e Major categories include: revenue, earnings, 
dividends, volume, ratio, shareholdings and 
price changes 


Economic and Foreign Exchange _— 
Survey ™ TIMMS 
e Weekly survey of U.S. money market and 





General News and Information Services — 

Master Menu /IMENU 

e Acomplete online listing of the information 
contained in the service, along with detailed 
instructions on how to access each data base 

Academic American Encyclopedia //ENCYC 

e Contains more than 32,000 carefully researched 
and concisely written articles 

e Updated twice a year 


News/Retrieval World Report™ | /INEWS 

e Features foreign and national news in an easy- 
to-use electronic package 3 

e Continuously updated throughout the day 

News/Retrieval Sports Report™ /ISPORTS 

© Scores, stats, standings, stories and schedules 
for most major sports 

e Continuously updated seven days a week 


News/Retrieval Weather Report™ [IWTHR | 


e Two-day forecasts updated twice daily for more 
than 50 major U.S. cities 

e Temperatures and conditions for 50 foreign cities 

Cineman Movie Reviews — /IMOVIES 

e Entertaining reviews of the latest releases | 

e Reviews of thousands of movies dating back to 
1926 : 7 

Wall $treet Week™ | /IWSW 

e Online transcripts from the popular PBS tele- 
vision program, Wall $treet Week 

e Four most recent programs 

Comp-U-Store | IISTORE 

e An electronic shopping service 

e More than 60,000 discounted brand name 


yn, New Jersey 08540 1-800-257-51 14 In New Jersey, Canada, 
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foreign exchange trends 

e Median forecasts of monetary and economic 
indicators | 

Forbes Directory | //FORBES 

e Rankings of largest U.S. coporations by sales, 
profits, assets and market value 

e Profitability and growth rankings for 46 
industries 


Japan Economic Daily™ IIKYODO 

e Same day coverage of major business, 
economic, and political news from Japan’s 
Kyodo News International, Inc. 

¢ Comprehensive daily wrap-up of activity in 
Japan’s financial market 


Official Airline Guides 7 HOAG - 


e Schedules for 650 airlines worldwide 

e Fare information for all flights in North America 
Merrill Lynch Research Service  //MLYNCH 
e Weekly highlights of investment research 


prepared by the Securities Research Division of - 


Merrill Lynch, Pierce, Fenner & Smith, Inc. 


products ranging from appliances and sporting 
goods, to gourmet foods — 
News/Retrieval Symbols 

Directory™ /ISYMBOL 

e Acomprehensive, online listing of the stock 
symbols and codes used to access 
News/Retrieval 

-e Includes stocks, corporate and foreign bonds, 

_ Treasury issues, mutual funds, options, category 
codes, Media General industry groups and 
recent symbol changes 

Words of Wall Street™ — TIDEFINE 

e Offers definitions of over 2,000 business and 
financial terms used by professional investors 

-Peterson’s College Selection 

- Service* /ISCHOOL 

¢ More than 3,000 two and four year colleges and 
universities 

_ ¢ Profiled by size, entrance difficulty, location, - 
cost, financial aid, majors and admissions 
requirements 

e Locate schools through a selection search ei 
meet your individual requirements : 

e Search by college name 

Medical and Drug Reference /IMEDX 

e Profiles symptoms, causes and treatment of 

~ more than 1,000 ailments 

e Guide to prescription drugs covering their side 
effects and interactions with other drugs, food 
and alcohol 

e Medical and drug news updated monthly 


* Available Fourth Quarter 1984 


Danada, aan and Alaska, call 609-452-1511 
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Schedule 


Dow Jones News/Retrieval® is available under 
three plans. Blue Chip Membership features a 
33/3 % savings on non-prime time usage and 
requires a $75 password fee or the purchase 
of a Dow Jones supported product for each 
location and a $100 annual subscription fee; 
Executive Membership features a 333% 
Savings on prime and non-prime time usage 
and requires a $50 monthly subscription fee. 
Both guarantee you a minimum of six free hours 
of usage each calendar year (VY hour each 
month) on selected databases. See //INTRO at 
the beginning of each month for free time offer. 
A Standard Membership plan is also available 
and requires a $75 password fee or the pur- 
chase of a Dow Jones supported package per 
location. Program and usage costs may be tax 
deductible. Consult your tax advisor for further 
information. 


Hours of Operation 
Dow Jones News/Retrieval is available 22 
hours per day, 7 days a week, from 6 a.m. to 
4a.m. Eastern time. Prime time usage rates 

~ begin at 6 a.m. Eastern time. Non-prime time 
usage rates apply from 6:01 p.m. local time 


though 4 a.m. Eastern time. Weekends and —— 
holidays are billed at non-prime usage rates. 

Holidays are New Year's Day, Presidents’ Day, 

Memorial Day, Independence Day, Labor Day, 
Thanksgiving Day and Christmas Day. These 

rates apply only to the contiguous 48 states. 





Dow Jones Business and Economic News | 
e Dow Jones News 


e The Wall Street Journal Highlights Online 
e Weekly Economic Update 


Prime Time | Non-Prime Time 
Rate Per Min. = Rate Per Min. 


Bie ue | 


Dow Jones Quotes 


e Current Quotes 

e Enhanced Current Quotes 

e Real Time Quotes 

e Historical Quotes 

e Historical Dow Jones Averages 
e Dow Jones Tracking Service 


Prime Time Non-Prime Time 
Rate Per Min. Rate Per Min. 


Standard 
Blue Chip 


Note: In aetclt on to the regular rate per minute there 
is amonthly subscription fee of $12.50 applicable to 
Real Time Quotes, and a $5.00 monthly subscription 
fee applicable to Dow Jones Tracking Service. 








Notes: 1. This agreement does not apply to users who actas 
2. Prime Time rates are applicable for the entire sessi 
3. These prices are effective as of the above date and 


4. Above rates are at 300 baud access. Multiply by2.( 


Dow Jones Text-Search Services 
e The Wall Street Journal: Full Text Version 
e Dow Jones News 


i Prime Tree” “NGM RHE Tine 
Rate Per Min. Rate Per Min. 


ae 
Blue a 


Financial and Investment Services 
e Disclosure II ; 
: | ® Corporate Earnings Estimator - 
; | @ Media General 
e Economic and Foreign Exchange Survey 
e Japan Economic Daily © 
e Merrill Lynch Research Service 
e The Forbes Directory 
e Official Airline Guides 


Prime Time Non-Prime Time 
Rate Per Min. Rate Per Min. 


Standard 
| : Blue Chip 





i Note: Disclosure II carries an access fee of $2 per 
company search in non-prime time or $5 in prime 
time. | 
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ict as broker/dealers in the purchase or sale of negotiable financial instr 
session if log-on is before 6:01 p.m. local time. Connect times are rounc 
e r are subject to change without notice. For changes see //INTRO, o 


by. .0 times when accessing at 1200 baud. - 


~_ October 1984 < 


General News and Information Services 


e Master Menu 

e Academic American Encyclopedia 
¢ News/Retrieval World Report 

e News/Retrieval Sports Report 

¢ News/Retrieval Weather Report 

e Cineman Movie Reviews 

e Wall $treet Week © 

e Comp-U-Store 

e News/Retrieval Symbols Directory 
e Words of Wall Street 

e Medical and Drug Reference 

e Peterson’s College Selection Service 


Prime Time Non-Prime Time 
Rate Per Min. Rate Per Min. 


Blue Chip 


Note: Help screens for all databases are billed at 
General News and Information Services rate. 





Mail Service and Free 

Customer Newsletter 
* @ INTRO 

e MCI Mail 


Note: There are no News/Retrieval charges for 
accessing these databases. There will be an 
MCI charge for sending a letter depending on 
the type of delivery. MCI offers discounts for 
volume mailings. See //INTRO for details. 





| instruments. 
rounded to the nearest minute. 


RO, our free online newsletter. 
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Dow Jones Business and Economic News 
e Dow Jones News | 


¢ The Wall Street Journal Highlights Online 
e Weekly Economic Update 


Non-Prime Time — 
Rate Per Min. q 


Prime Time 
Rate Per Min. 


Blue Chip $1 .20 


~ Dow Jones Quotes 


e Current Quotes 

e Enhanced Current Quotes 

e Real Time Quotes 

© Historical Quotes 

e Historical Dow Jones Averages 
e Dow Jones Tracking Service 


Non-Prime Time 
Rate Per Min. 


Prime Time 
Rate Per Min. 


Standard 
Blue Chip 


Note: In addition to the regular rate per minute there 
is a monthly subscription fee of $12.50 applicable to 
Real Time Quotes, and a $5.00 monthly subscription 
fee applicable to Dow Jones Tracking Service. 








Dow Jones Text-Search Services 
e The Wall Street Journal: Full Text Version 
e Dow Jones News 


Non-Prime Time 
Rate Per Min. 


Prime Time 
Rate Per Min. 


Financial and Investment Services 

e Disclosure II 

e Corporate Earnings Estimator 

¢ Media General : 

e Economic and Foreign Exchange Survey 
e Japan Economic Daily | 

¢ Merrill Lynch Research Service 

e The Forbes Directory 

e Official Airline Guides 


Non-Prime Time 
Rate Per Min. 


Prime Time 
Rate Per Min. 


Standard 


Blue Chip 





Executive 


Note: Disclosure II carries an access fee of $2 per 
company search in non-prime time or $5 in prime 
time. 





ae, VS, 5e 
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“October 1984. 















General News and Information Services 
e Master Menu 

e Academic American Encyclopedia 

e News/Retrieval World Report 

e News/Retrieval Sports Report 

e News/Retrieval Weather Report 

e Cineman Movie Reviews | 

e Wall $treet Week | 

e Comp-U-Store 

e News/Retrieval Symbols Directory 

e Words of Wall Street 

e Medical and Drug Reference 

e Peterson’s College Selection Service © 









Non-Prime Time 
Rate Per Min. 


Prime Time 
Rate Per Min. 









Executive 


Note: Help screens for all databases are billed at 
General News and Information Services rate. 


Mail Service and Free 
Customer Newsieiter 

- @ INTRO 
© MCI Mail 
Note: There are no News/Retrieval charges for 
accessing these databases. There will be an 
MCI charge for sending a letter depending on 


the type of delivery. MCI offers discounts for 
volume mailings. See //INTRO for details. 











2. Prime Time rates are applicable for the entire session if log-on is before 6:01 p.m. local time. Connect times are rounded to the nearest minute. 


Notes: 1. This agreement does not apply to users who i: broker/dealers in the purchase or sale of negotiable financial instruments. 


3. These prices are effective as of the above date and are subject to change without notice. For changes see //INTRO, our pee online newsletter. 


4, Above rates are at 300 baud access. Multiply by 2. O times when accessing at 1200 baud. 
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Dow Jones aie ) 

Current Quotes (Minimum 15-minute delay 

during market hours) 

e Common and preferred stocks and bonds 

e Mutual funds, U.S. Treasury issues and Options 

Enhanced Current Quotes (Minimum 15-minute 

delay during market hours) IICQE 

¢ Common and preferred stocks and bonds 

¢ Mutual funds, U.S. Treasury issues and Options 

e News alert 

- Real Time Quotes : 

e Stock prices from the major exchanges, 
including composites 

e News alert 

Historical Quotes 

e Daily volume, high, low and close for stock 
quotes | 

e Monthly stock quote summaries back to 1979; 
Quarterly summaries back to 1978 

e Daily historical stock quotes accessible by 
specific date; composites for monthly and 
quarterly requests 

Historical Dow Jones Averages IIDJA 

e Daily, high, low and close available for the last 
trading year 

e Available for industrials, transportation, Bente 
and 65 stock composites 

Dow Jones Tracking Service” * 

e Create and track up to 5 profiles containing as 
many as 25 companies each 

e Track current quotes (minimum 15 minute delay) 
and the latest news stories and headlines 

~ automatically on the companies in your profiles 
Note: News alert available on stocks trading on the 


/1CQ 


/IRTQ 


ITHQ 


‘New York and American stock exchanges and NASDAQ. 


DowQuot™ : 

e An after-market information service from 
Dow Jones and Company and Quotron 
Systems, Inc. 

e Current news stories and headlines from 
Dow Jones News | | 

e Closing quotes on stocks, bonds, mutual 
funds, options, commodities 

e Option class display and graphs 

e Available 6:01 p.m. local time to 6:00 a.m. 
Eastern time, Monday through Friday and 24 
hours a day on weekends 


Note: To gain access to DowQuot, you must 
request a separate account and password from 
Dow Jones Customer Service. DowQuot is available 
only in the 48 contiguous states. 


$100.00 per month. Usage over 20 hoursis | 
billed at $.05 per minute. ; ~~ 





Dow Jones & Company, Inc. P.O. Box 300 Princeton, New Jersey 08540 1-800-257-5114 


IITTRACK | 


ee 


~News/Retrieval Sports Report™ 
© Scores, stats, standings, stories and schedules 


Wall Street Week™ 





Financial and Investment Services _ 

Corporate Earnings Estimator ™ /I/EARN 

e Timely earnings forecasts for more than 3,000 
of the most widely followed companies 

e Compiled by Zacks Investment Research, Inc. 
from the research of top analysts at more than | 
60 major brokerage firms 

Disclosure I|™ //DSCLO 

e 10-K extracts, company profiles and other 
detailed data on over 9,400 publicly held 
companies , 

e Information filed with the U.S. Securities and 
Exchange Commission 


Media General Financial Services //MEDGEN 

e Detailed corporate financial information on 
4,300 companies and 180 industries — 

e Major categories include: revenue, earnings, 
dividends, volume, ratio, shareholdings and 
price changes 

Economic and Foreign Exchange | 

Survey ™ /IMMS 

e Weekly survey of U.S. money market and 


General News and Information Services _ 

Master Menu — TIMENU 

e¢ Acomplete online listing of the information 
contained in the service, along with detailed 
instructions on how to access each data base 

Academic American Encyclopedia //ENCYC 

¢ Contains more than 32,000 carefully researched 
and concisely written articles 

e Updated twice a year 

News/Retrieval World Report™ - /INEWS 

e Features foreign and national news in an easy- 
to-use electronic package | 

e Continuously updated throughout the day 


for most major sports 
e Continuously updated seven days a week 
News/Retrieval Weather Report™ [IWTHR 
e Two-day forecasts updated twice daily for more 


- than 50 major US. cities 


e Temperatures and conditions for 50 foreign cities 

Cineman Movie Reviews /IMOVIES 

e Entertaining reviews of the latest releases 

e Reviews of thousands of movies dating back to 
1920: ~ 

/IWSW 

e Online transcripts from the popular PBS tele- 
vision program, Wall $treet Week 

e Four most recent programs 

Comp-U-Store 

e An electronic shopping service 

¢ More than 60,000 discounted brand name 


t. 


IISTORE. 


Fed oe a a ere congas ne 


m+. 


[SPORTS © 


Bel ae ed cae: Se ‘% 
foreign exchange trends 


e Median forecasts of monetary and economic 
indicators : 

Forbes Directory //FORBES 

e Rankings of largest U.S. coporations by sales, 
profits, assets and market value 

e Profitability and growth rankings ior 46 
industries 


Japan Economic Daily™ 

e Same day coverage of major business, 
economic, and political news from Japan’s 
Kyodo News International, Inc. 

e Comprehensive daily wrap-up of activity in 
Japan's financial market 

Official Airline Guides : 

e Schedules for 650 airlines worldwide 

e Fare information for all flights in North America 

Merrill Lynch Research Service /IMLYNCH 

e Weekly highlights of investment research | 
prepared by the Securities Research Division of 
Merrill Lynch, Pierce, Fenner & Smith, Inc. 


IIKYODO 


OAG 


products ranging from appliances and sporting 
goods, to gourmet foods — 


News/Retrieval Symbols 

Directory™ lISYMBOL. 

e Acomprehensive, online listing of the stock 
symbols and codes used to access 
News/Retrieval 

e Includes stocks, corporate and foreign bonds, 
Treasury issues, mutual funds, options, category 
codes, Media General industry a and 
recent symbol changes 

Words of Wall Street™ //DEFINE 

e Offers definitions of over 2,000 business and 
financial terms used by professional investors 


_Peterson’s College Selection 


Service* /ISCHOOL 

e More than 3,000 two and four year colleges and 
universities 

e Profiled by size, entrance difficulty, location, ; 
cost, financial aid, majors and admissions 
requirements | 

e Locate schools through a selection search that 
meet your individual requirements 

e Search by college name ! ) 

Medical and Drug Reference | //MEDX 

e Profiles symptoms, causes and treatment of 
more than 1,000 ailments 

e Guide to prescription drugs covering their side 
effects and interactions with other drugs, food 
and alcohol 

e Medical and drug news updated monthly 


* Available Fourth Quarter 1 984 


In New — Canada, Hawai and Alaska, call 609- 452- 1511 
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Limited Warranty 


Dow Jones & Co., Inc. warrants the disk on which Dow Jones Software is recorded to be free 
from physical defects and faulty workmanship for a period of 60 days from date of purchase. 

lf a defect in the disk should occur during this period, upon receipt of the defective item and 
proof of purchase, Dow Jones & Co., Inc. will replace the defective item without charge. After 
this 60-day period under the restrictions above, Dow Jones & Co., Inc. will provide replacements 
for a $30.00 fee. 


For further information contact: Dow Jones Software - Customer Service, P.O. Box 300, Princeton, 
N.J. 08540. 


_ All other warranties expressed or implied, including the implied warranties of merchantability or 
fitness for a particular purpose, are hereby disclaimed. 


This warranty gives you specific legal rights, and you may also have other rights which vary from 
State to state. 


Control No. F 6 8 1 ¢ 8 


Thank you for subscribing to Dow Jones News/Retrieval®. To get your unique personatieey 
password, immediately telephone Dow Jones with your control number. 


CALL DOW JONES TODAY 
FOR YOUR PASSWORD 
Toll-free 1-(800) 257-5114 New Jersey (609) 452-1511 
or Canada 


IMPORTANT: 
‘Before you use Dow Jones News/Retrieval®, read this User Agreement carefully. 


Dow Jones News/Retrieval 
User Agreement 


By using Dow Jones News/Retrieval® (hereafter referred to as “the Service”), you agree to be bound by 
the following terms and conditions. 


Charges for the Service and Payment 


You will be charged for using the Service at the rates in effect at that time. If you access the Service, or 
if you permit others to do so, you acknowledge responsibility for all charges thus incurred. You agree to 
make payment to Dow Jones & Company, Inc. for all charges for the use of the Service within 15 days 

- after the receipt of an invoice from Dow Jones, and you agree to pay all applicable sales and use taxes 
relating to your use of the Service. You understand that delinquency charges may be imposed on 
overdue accounts and that you shall be responsible for all reasonable legal and related fees if your 
account must be referred for collection. You will not be notified when any free time that you may be 
provided will terminate. You will also be billed for any time you access the Service beyond any allotted 
free time. 


Ban on All Redistribution 


All information provided through the Service is the sole property of Dow Jones or its licensors and is 
protected by copyright. Information received through the Service may be stored in memory, 
manipulated, analyzed, reformatted, printed and displayed for your use only. You may not redistribute 
anywhere or to anyone any of the information or services you receive through the Service. 


When we use the terms information and services, we are referring to any and all information and 
services received through the Service, no matter from what source they may originate. 


Unauthorized Use 


If you know or suspect that a person whom you have not authorized to use the service is doing so and 
is making charges to your account, notify Dow Jones News/Retrieval Customer Service by telephone 
immediately at (800) 257-5114 (in New Jersey and Canada call (609) 452-1511) and confirm the notice 
in writing. 


Warranties 


ALL WARRANTIES EXPRESSED OR IMPLIED INCLUDING, BUT NOT LIMITED TO, IMPLIED 

WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE FOR ANY 
INFORMATION, SERVICES, OR PRODUCTS PROVIDED THROUGH THE SERVICE ARE HEREBY oo 
DISCLAIMED BY DOW JONES AND ITS AFFILIATES, AGENTS, AND LICENSORS. IN ADDITION, 

DOW JONES, ITS AFFILIATES, AGENTS, AND LICENSORS ALSO SHALL NOT BE LIABLE FOR 

ANY INCIDENTAL, CONSEQUENTIAL OR OTHER DAMAGES, LOSSES, OR CLAIMS IN ANY WAY 
CONNECTED WITH OR ARISING OUT OF ANY INFORMATION, SERVICES, OR PRODUCTS 

PROVIDED THROUGH THE SERVICE. 


Transmission Problems and Errors 


Neither Dow Jones, its affiliates, agents, or licensors shall be liable for any loss resulting from 
delays or interruptions due to electronic or mechanical equipment, to telephone or other 
interconnect problems, to defects or to storms, strikes, walkouts, or other causes over which 
they have no direct control, or to loss resulting from erroneous statements or to errors in fact or 
in transmission. 


Securities Dealers 


This Agreement does not apply to securities dealers, and you agree not to permit any securities 

dealer to access the Service through your equipment. A securities dealer is one who acts as a 

broker/dealer in the purchase or sale of negotiable financial instruments. Securities dealers NI 
desiring to subscribe to the Service must contact Dow Jones at 1 (800) 257-5114 (in New Jersey | 
and Canada, 609-452-1511) and enter into a separate agreement. 


Tax Treatment 

Program and usage costs for the Service will be tax deductible in many cases. Consult your tax 
advisor for further information. 

Changes in Terms and Conditions 

All charges for the use of the Service are subject to change without notice. We may change any 
other term or condition of this Agreement at any time, and we will notify you of any changes. 
Your use of the Service after a change shall indicate that you have agreed to be bound by it. We 
may discontinue the Service and/or its availability to you at any time without notice. 
Miscellaneous 


Neither this Agreement nor any other obligation hereunder is assignable by you. This Agreement 
shall be governed by and construed according to, the laws of the State of New York. —™I] 


IMPORTANT NOTE: For a list of all current services and prices, please see//INTRO, our free online newsletter. 
Dow Jones News/Retrieval® is a trademark of Dow Jones & Company, Inc. 
Copyright © 1984 Dow Jones & Company, Inc. All Rights Reserved. 


ee 
DowJones: 


Dow Jones continuously enhances News/Retrieval 
databases to give you information that is accurate, 
timely and easy to access. 


_ Since the publication of the manual, new help 
messages were added to the Dow Jones News 

_ database that may affect one portion of this 

software program. 


If you have incorrectly entered a two-letter story 
code in NEWS (from the Communications 
Menu), you will receive these help messages. To 
bypass the messages, press the Escape (Esc) key 
several times before re-entering the story code. 
The only time this will occur is if you entered an 
invalid code in the NEWS portion. 
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Dow Jones & Company, Inc., Apple, and TELEWARE, Inc. make no warranties, 
either expressed or implied, regarding the enclosed computer software 
package, including the warranties of merchantability or fitness for a particular 
purpose; nor shall they have any liability or responsibility with respect to any claim, 
loss, or damages caused or alleged to be caused or in any way connected with the 
enclosed computer software package. 
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Introduction 





To help you get the most out of your Market Manager PLUS™ 
manual and program, certain helpful sentences have been 
graphically highlighted. 


This symbol represents a HINT and provides guidance in 
using the program more effectively. 





~ | This symbol represents a NOTE and calls attention to 
ma important program information. 


This symbol represents a CAUTION and emphasizes 
actions you must take to ensure the program's 
performance. , 





The following key sections are included in this manual: 

Getting Started 

Reviews the hardware and software requirements for the Market 
Manager PLUS. Also tells you how to receive a Dow Jones 
News/Retrieval® password, how to set up your system and 

how to start the program. 
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Sample Session 
Takes you through several of the program’s major capabilities 
with step-by-step instructions. 


Reference 

Gives detailed information on everything you can do with the 
Market Manager PLUS. Tells you, for example, how to back up 
news stories received from Dow Jones News/Retrieval. 


Entering Data 
Discusses default values and the basic rules for entering data. 


When you are asked in this manual to press the 
CONTROL key with a letter key or the Open-Apple key 
(3 ), be sure to press both keys simultaneously. 





Some of the features of the Market Manager PLUS include: 

L] Automatic dialing and logon to Dow Jones News/Retrieval 

L] Current quotes on more than 15,000 securities 

L] Retrieval, storage and print out of stories from The Wall Street 
Journal, Barron’s and Dow Jones News Service 

L] Easy-to-use data entry screens for buys, sells and cash 
transactions 

L] Complete year-to-date transaction audit trail and realized 
gain/loss tax lot record 

L] Automatic cash balance system for portfolios 

L] Detailed holdings report by portfolio 

L] Security holdings cross-reference report 

L] Automatic portfolio valuation, dividend distribution and stock 
split routines 

L] Interest and dividend reports sorted by tax exemption codes 

L] Year-to-date commission reports 

L] Optional 80- or 132-column reports 


The Market Manager PLUS is designed to maintain as many as 
26 security portfolios and 150 open positions. Additionally, the 
Market Manager PLUS will supply accounting and tax 
information for these portfolios and access the up-to-date 
financial data available from Dow Jones N ews/Retrieval. 
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The program provides for the maintenance of multiple stock 
portfolios, automatic valuation of positions in the portfolios, 
printed reports for individual portfolios and an overall security 
holdings report. Reports are also available for interest, dividends, 
cash and realized gains and losses. 


Your Market Manager PLUS Package 





Included in this package are: 

1) Market Manager PLUS user’s manual 

1) Market Manager PLUS System Master Disk 

1) Market Manager PLUS Data Utility Disk 

C1 User agreement entitling you to a password for Dow Jones 
News/Retrieval 

C] Registration card with a 60-day warranty 

C1 One free, unrestricted hour on Dow Jones News/Retrieval 


Please fill out the registration card. Be sure to indicate your 
account number, which you will get when you call Dow Jones for 
your password. (If you already have a password, you can find 
your account number on an invoice.) Return by mail this 
postage-paid card so that you can be informed of revisions and 
other important information. | 


Dow Jones News/Retrieval 





Your Dow Jones™ Software package gives you easy access to all 
of the databases available from Dow Jones News/Retrieval, the 
world’s largest and most respected publisher of business and 
financial information. 


Using a computer, phone line and modem, News/Retrieval 
brings you up-to-the-minute news and detailed business 
information. More than 30 databases are available, including 
news, sports, weather, an electronic encyclopedia, movie reviews, 
The Wall Street Journal online, even a guide to colleges 

and a medical reference database. | 
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Your purchase of the Market Manager PLUS entitles you to a 

free password to Dow Jones News/Retrieval. You will need this 
password to automatically access the databases when using the 
Market Manager PLUS. You can use the same password and the 
communication capabilities of your Dow Jones Software program 
to get information quickly from any News/Retrieval database. 


Once you sign up with Dow Jones, you are sent a complete 

guide to using the service. Refer to the Dow Jones 
News/Retrieval User’s Guide for network phone numbers, 
database commands and other information that will make 
News/Retrieval an important part of your business decisions and 
your personal life. 


Who Should Use the Market Manager PLUS 





The Market Manager PLUS is designed for private and 
professional investors who desire immediate access to pricing 
and financial information and who need an accounting and 
control system for their security portfolios. 


The authors welcome all comments and suggestions concerning 
the use of this software package. Please send them to: 


Dow Jones & Co., Inc. 

Dow Jones Software Publishing 
Product Development 

P.O. Box 300 

Princeton, NJ 08540 
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Getting Started 


Listed in this chapter are the necessary equipment and system 
configuration, the program’s menu concept and the steps to 
begin the program. 


Required Equipment and Setup 


CL] Apple® He (with an 80-column card) or Apple IIc with at 
least 128K of memory 

(1 80-column monitor 

(1 One disk drive 

(1 Second disk drive (optional) 

(| A standard modular phone jack (RJ11, RJ12 or RJ13) 

L] Printer (optional) and interface (slot 1) 

(] Three blank disks (two for backing up the System Master and 
Data Utility disks and one for use as a News Disk) 

[1 Compatible modem (slot 2) 

[] Apple IIe requires 80-column card (auxiliary connector slot) 


Apple Ile and IIc support most RS-232 compatible modems, 
including the following: Apple 300/1200; Hayes Smartmodem 
300/1200 or Hayes-compatible modem; Novation 103/212 
Smart-Cat™; SSM TransModem 1200; or acoustic coupler. The IIe 
also supports the Hayes Micromodem II® (slot 2). 
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Modem Switch Settings 

Following are sample switch settings for the Apple 300/1200 
modem, Hayes Smartmodem, Novation Smart-Cat, SSM 
TransModem and Super Serial Card. 


Apple 300/1200 

Switch 1 2 3 
Up x @ 
Down ) * 

*Not Used 


Hayes Smartmodem 300™ or Hayes Smartmodem 1200™ 


Switch 1 2 3 4, 5 6 7 8 
Up © * * * * * 
Down * * * * @ * @ 
*Not Used 


Novation 103/212 Smart-Cat 





Switch 1 2 3 4 5 6 

Up @ ® @ 
Down e @ ® 

SSM TransModem 1200 

Switch 1 2 3 4 5 6 7 
Open | x x @ 
Closed e r) x @ * @ 
*Not Used 
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Super Serial Card (Ile only) 

















Switch 1 1 2 3 4 5 6 7 
On * * * x e @ e 
Off mn a * 

Switch 2 1 2 3 4 5 6 7 
On e ® e 

Off r) r) r) © 
*Not Used 


| This manual assumes that you are familiar with your 

/ P| computer, disk drives, modem and printer. If you are not, 
"J it is recommended that you do not proceed without 
reading the manuals for the equipment. You should also 
understand the operation of the keyboard and its special keys. 
Additionally, you should be familiar with the do’s and don'ts of 
turning the equipment on and off and the proper care and 
handling of disks. 







Getting Your Password 


Before using the Market Manager PLUS, contact Dow Jones & 
Company, Inc. to obtain a password for Dow Jones 
News/Retrieval. A toll-free customer service number 
(800-257-5114) is available for this purpose. (In New Jersey, 
Alaska, Hawaii or Canada, call 609-452-1511.) If you already have 
a News/Retrieval password, you do not need a new one. 
However, call Dow Jones Customer Service to register for your 
free hour of time and to learn of any special information 


regarding this program. 


Phone numbers for access to News/Retrieval and detailed 
instructions on using the service can be found in the Dow Jones 
News/Retrieval User’s Guide, which will be sent to you after you 
sign up for your password. Symbols can be found by going 
online in terminal mode and accessing the Symbols Directory 
(//SYMBOL). 
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How To Start the Program 


Once your equipment has been correctly set up and you've 
obtained your password, you are ready to start. Follow the steps 
outlined here and you will be using the Market Manager PLUS in 
a matter of minutes. 


At this point, you may want to back up your System Master and 
Data Utility disks. The System Master Disk may be copied twice. 
The Data Utility Disk may be copied unconditionally. The backup 
disk you create from the System Master Disk cannot be copied. 
See the section Backing Up Disks in the Reference chapter for 
directions. 


Single Floppy Drive 

Single floppy drive systems can be upgraded to dual floppy drive 
systems. However, after upgrading, a News Disk must be created 
again. (For information on creating a News Disk, see the section 
Initializing a Disk for News in the Reference chapter.) Once the 
program has run on a dual drive system, it can no longer run on a 
single drive system. 


Step | Insert the Dow Jones Market Manager PLUS System 
p e e e 
Master Disk in drive 1. 


Step | Turn on the monitor and computer. The program begins 
p e e 
by automatically setting default values. 


Step If all of your equipment is properly installed, the 
program prompts you for the current date. Type the 
current date in the MM/DD/YY format and press 


RETURN. (For more information on entering the date, see the 
Entering Data chapter.) 


While running the program, you are prompted when to 

swap the System Master Disk with the Data Utility Disk. 
t=x _}| Follow the screen prompts! Failure to do so may destroy 
your data. 
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Dual Floppy Drives 
Once the program has run on a dual drive system, it cannot run 
on a single drive system. 


Master Disk in drive 1. Place the disk labeled Dow Jones 


Insert the Dow Jones Market Manager PLUS System 
I Market Manager PLUS Data Utility Disk in drive 2. 


St Turn on the monitor and computer. The program begins 
by automatically setting default values and initializing 


your disks for a two-drive system. 


ep 
2 
ea If all of your equipment is properly installed, the 
program prompts you for the current date. Type the 
current date in the MM/DD/YY format and press 
RETURN. (For more information on entering the date, see the 


Entering Data chapter.) 
After you finish this chapter, go through the System Setup and 


then the Sample Session so that you may become familiar with 
the program quickly. 


Menu Concept 





The Market Manager PLUS consists of a series of menus or lists 
of available choices at a given place in the program. Make 

your choice by pressing the number next to the desired option. 
The MASTER MENU allows you to select a specific task. If the 
selected task requires additional choices, another menu is 
presented. You are prompted if the selection requires you to 
swap disks. 


To see how the program is organized, press ESC at the MASTER 


MENU to display the Menu Map. Press ESC again to return to 
the MASTER MENU. 
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MASTER MENU 
COMMUNICATIONS] |PORT MAINT REPORTS PRICING} | UTILITIES | |SYSTEM SETUP | 


HOLD/PORT AUTO INIT DATA | | PASSWORD 
HOLD/SYMBL| | MANUAL] |ERASE G/L | | PHONE * 


GAIN/LOSS 


ERASE TRN| | NETWORK 
ENTER CASH| |TRANSACT ERASE COM} | MODEM 
DELETE G/L | |CASH TRANS BACKUP BAUD RATE 
DIY. TAX INIT NEWS | | PRINT SETUP 
INT TAX PRINT WIDTH 
SEC ALERT CURRENT DATE 
LONG TERM 
ROUNDING 
SORTING 


The Market Manager PLUS has a shortcut feature which allows 
you to go from one part of the program to another without going 
through the previous menu. The available shortcuts are 
highlighted at the bottom of the screen. Press the Open-Apple 
key (C3) simultaneously with the appropriate number so that 
you are brought directly to that part of the program. 


If you have made any changes in the current screen, you must 
press RETURN at the highlighted prompt line before moving to 
any other part of the program. This assures that your changes 
are accepted. 


For more information, see the Entering Data chapter. 
For your convenience, (3 9 always takes you to the MASTER 
MENU and C 0 always takes you to the SYSTEM SETUP. The 


ESC key cancels your last command. 


Always return to the MASTER MENU before turning off 
the computer. 
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The System Setup 
From the MASTER MENU, type 0 for the SYSTEM SETUP. 


The Communications Setup 


Type 1 from the SYSTEM SETUP screen for the 
COMMUNICATIONS SETUP screen. 


MARKET MANAGER PLUS COMMUNICATIONS SETUP 


PASSWORD : XXXXXXXXXX 
PHONE 1 ; 
PHONE #2: 
PHONE *3 : 
NETWORK : UNINET 
MODEM: APPLE 
BAUD: 1200 


<> Comm <2> Maint <3> Reports <4> Pricing <5> Util 


The first time you use the program, X’s are displayed at the 
password line. You may enter your password by overstriking the 
X’s or by clearing the line with the space bar first. Once a 
password is entered, the X’s are displayed as a security measure. 
The lines for the phone number entries are blank. Default values 
appear for the network, baud rate and modem. 


Password 

The password you receive from Dow Jones must be used to 
access News/Retrieval. Through its automatic logon procedure, 
the Market Manager PLUS sends the password (which must be 
stored) to News/Retrieval. To store the password, type it exactly 
as it should be sent to News/Retrieval and press RETURN. 
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Phone Number 

You can store up to three phone numbers for a chosen 
communications network. Any alphanumeric or special character 
may be entered. If the first dialing attempt is unsuccessful, each 
number is automatically redialed once. If the program cannot 
make a successful connection with any of the numbers, it stops 
and advises you to try at a later time. 


Look up the local Downet®, Tymnet®, Telenet® or UNINET® 
phone number in your Dow Jones News/Retrieval User’s Guide. 


When entering a phone number, you may type the digits only or 
include other symbols permitted by your modem. Consult the 
user’s manual provided with your modem to make sure you are 
storing the phone number correctly. If you have a direct line and 
are using a local number, type only the seven digits. For an 
in-house switchboard, you may need to dial 9 or some other digit 
and a comma (to indicate a pause) before the actual phone 
number. For example, your phone number might look like this: 
95550000. You must indicate the exact sequence of numbers you 
would dial manually (including other symbols permitted by your 
modem, if applicable) so that the autodial feature works. 


Network 

The network is a phone switching system which allows you to 
connect your computer, in most cases through a local phone 
number, with Dow Jones in New Jersey. Your Dow Jones 
News/Retrieval User’s Guide lists the phone numbers for the 
available networks. Since each network has a different 
communications protocol, the program must know which 
network you are using. 


For Type or Press 
Downet and Tymnet T and RETURN 
Telenet Land RETURN 
UNINET U and RETURN 
Manual Network 

Logon 


(or other networks) M and RETURN 


If you choose Downet, Tymnet, Telenet or UNINET, the Market 
Manager PLUS automatically makes the required logon steps for 
you. 
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This program includes a manual logon procedure so you may use 
other communications networks. During manual logon, the 
program dials the phone and turns the keyboard and screen into 
a direct connection to the communications network. It is your 
responsibility to log on to News/ Retrieval. When you are 
connected, you will see the ENTER QUERY prompt. Press ESC to 
return control to the program. 


Modem 
Select the modem for your system by entering the appropriate 
highlighted letter. 


Apple Ile 
For Type 


Apple 300/1200 A 
Hayes Micromodem II M 
Hayes Smartmodem 300 or 1200, 
Hayes-compatible H 
Novation Smart-Cat N 
SSM TransModem S 
Acoustic coupler C 


I 


Apple IIc 


es a ae 


For Type 


Apple 300/1200 A 

Hayes Smartmodem 300 or 1200, 

Hayes-compatible H 

Novation Smart-Cat N 

SSM TransModem S 

Acoustic coupler C 
a 
If you select Micromodem, Smartmodem, Novation or SSM, the 
program automatically uses the appropriate protocol. If you 
select acoustic coupler, you are instructed when to dial, when to 
insert the handset in the coupler and when to hang up the phone. 
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Baud Rate 
Type 3 if you wish to communicate at 300 baud. Type 1 if you 
wish to communicate at 1200 baud. 


If you select 1200 baud, check your Dow Jones 
News/Retrieval User’s Guide to make sure that your 
-] phone numbers are 1200-baud compatible. | 





The Report Generation Setup 


Type 2 from the SYSTEM SETUP screen for REPORT 
GENERATION SETUP. Notice that the REPORT GENERATION 
SETUP contains preset default values. Press RETURN to accept 
the values or use the up-arrow key to move the cursor to the 
values you want changed. Remember to press RETURN after 
each changed item. 


MARKET MANAGER PLUS REPORT GENERATION SETUP 


PRINTERSETUP STRING [ ] : 
PRINTER WIDTH :80 
CURRENT DATE :MM/DD/YY 
LONG TERM PERIOD :06 MONTHS 01 DAYS OO YEARS 
ROUND DECIMALS :N 
SORT HOLDINGS REPORT BY :SYMBOL 


PRESS <RETURN> TO ACCEPT SETUP 
<> Comm <2> Maint <3> Reports <4> Pricing <5> Util 


Printer Setup String 

Since some of the 132-column printed reports contain more 
information than 80-column reports, you may want to set your 
printer to 132-column format for COMPRESSED PRINT. Press 
RETURN to make the printer default to normal operation. 
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This program can accommodate many different types of printers 
and allows you to send an initialization or control message to the 
printer. This is very important if your printer normally operates 
in 80 columns and you want your Market Manager PLUS reports 
in 132-column format, or compressed print. 


The Market Manager PLUS accepts any alphanumeric character. 
However, most printer initialization or control messages (for 
example, characters per inch, lines per inch) are non- 
alphanumeric and must be converted to decimal form. For 
example, if you own an Okidata™ printer, you should press 
CONTROL A, type 29 and press RETURN as the control 
message for compressed printed reports. For an Imagewriter™ 
printer, press CONTROL A, type 27 and press RETURN; then 
press CONTROL A, type 81 and press RETURN. An asterisk (“) 
appears on the setup line showing that your code has been 
accepted. Consult your printer manual for the particular codes 
that control your printer. 


The printer setup string also accepts control codes for 
such features as italics or script printing. Consult the 
manual for your printer. 





Printer Width 

The Market Manager PLUS prints reports in either 80- or 
132-column format. The default value is set to the 80-column 
format. Enter 132 if your printer is set up to print 132 columns. 
For more information, see the Sample Reports chapter. 


If you have an 80-column printer, you must leave the printer 
setup string blank in order to get reports in an 80-column format. 
If you want compressed print, you must enter 132 for the printer 
width. 
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If your printer does not normally run at 132 columns, 

be sure to enter the appropriate control character in the 
~j printer setup string. See the previous section, Printer 
Setup String. 





) 


Current Date | 
The date must be entered in six-digit format. For example, June 
8th, 1984 would be entered as 06/08/84. There is no need to enter 
the slashes, the program fills them in automatically. 


The default date is the system date you enter every time you 
start the program. 


Long-Term Holding Period 

As of this printing, a security needs to be held for six months and 
one day in order to be considered a long-term holding. The 
program defaults to six months and one day and automatically 
adjusts the long-term holding period for securities purchased on 
or before June 22, 1984 to one year and one day. Based on prior 
tax laws, one year and one day is the long-term holding period for 
securities purchased on or before June 22, 1984. 


oe 


Rounding Decimals 

When displaying or printing reports, all dollar amounts in the 
Market Manager PLUS can be rounded to the nearest whole 
dollar or two decimal places. When rounded, the decimals are 
always included in the internal calculations. The rounding 
affects only the final printed or displayed amount. Therefore, 
you are never more than pennies away from the actual amount. 


inimlie 


The default value is N to carry the decimals. Type Y if you wish 
to round. 


= 
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Sorting Holdings Reports 

The Market Manager PLUS produces a holdings report by 
portfolio and a holdings report by security symbol. The default 
is set to S for Symbol. Type T if you wish to have your reports 
sorted by Type. The order in which these reports are sorted is 
listed here. | 








Select To Sort Order of Order of 
By Portfolio Reports Security Reports 
S Symbol ___ Portfolio Security symbol 
Security symbol Date 
Date 
T Type Portfolio Security type: 
Security type: ($) cash equiv. 
($) cash equiv. (S) tock 
(S) tock (O) ption 
(O) ption (B) ond 
(B) ond (M) utual fund 
(M) utual fund '  (T)reasury issue 
(T) reasury issue Security symbol 
Security symbol Date 
Date 





Now that you finished this chapter, go through the Sample 
Session so that you may become familiar with the program 
quickly. | 
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Sample Session 





The Sample Session tells you, step-by-step, how to create a 
portfolio, how to enter buy and sell transactions and how to go 
online to Dow Jones News/Retrieval for automatic security 
pricing. We recommend that you go through it now in order to 
see how the program works. 


MASTER MENU. From the PORTFOLIO 
MAINTENANCE MENJU, type | for ADD 
TRANSACTIONS. 


Type 2 for PORTFOLIO MAINTENANCE from the 
1 


ADD TRANSACTIONS appears. Enter the sample data as 


A data entry screen labeled MARKET MANAGER PLUS 
instructed here. 






—] If you make a mistake while entering data, use the 

GE DELETE key to backspace over the error. You may also 
“4 use the arrow keys to return to an incorrect entry and 

type over it. Press RETURN to accept the change and then move 

the cursor down until the highlighted prompt line appears. Press 

RETURN again to accept the entire screen. 


|Z 
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For Type or Press 


PORTFOLIO A to identify the portfolio 

NAME . TEST and RETURN 

COMMENT SAMPLE SESSION and RETURN 
DATE RETURN (Defaults to the current date. 


You don't have to type the slashes; the 
program enters them for you.) 


BOUGHT/SOLD RETURN (Defaults to B to indicate a 
buy.) 
SYMBOL DJ (to specify the security that was 


bought) and RETURN 


Step | Since this is the first time you have entered this 
security, you are asked to provide some more 
information. At the bottom of the screen, the cursor 

is positioned at TYPE. Fill in the following information. 


For Type or Press 

SECURITY TYPE RETURN (Defaults to S to indicate 
that this is a stock) 

NAME DOW JONES & COMPANY and 
RETURN 

DIVIDEND 1.80 (an approximate annual dividend) 
and RETURN 





The Market Manager PLUS features a PRICE ALERT option. 
You may enter an upper and lower limit for the price of any 
security. If the security price exceeds these preset limits, you are 
notified by a screen advisory message. 


At the prompts, type as follows. 


4. 
For Type or Press 
HIGH 95 and RETURN 
LOW 20 and RETURN 
3-2 Sample Session 
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1 Once you have entered the security information, the 
highlighted prompt line appears. Press RETURN to 
accept the security information. The screen then changes 

and the cursor is at QUANTITY. 


Step 





For Type or Press 





QUANTITY 100 (to indicate the number of shares 
purchased) and RETURN 

PRICE PER SHARE 42 1/4 (a hypothetical market price) 
and RETURN 

COMMISSION 50.25 (to indicate the total broker’s 
commission) and RETURN 





The cursor is now in the amount column. Notice that the 
amount is already entered. AMOUNT is the PRICE PER SHARE 
times the QUANTITY of shares, plus the COMMISSION. This is 
the actual total cost of the transaction and is the amount that 
most accountants use to calculate gains and losses. 


per share is unknown, press RETURN. Once you enter 
the total amount, the price per share is automatically 
calculated.) 


Press RETURN to accept the AMOUNT. (If the price 
6 


Step At the highlighted prompt line, press RETURN after 
7 confirming the data. 


The transaction moves down one line and the last transaction 
date appears at the top line. 
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Step To see how pressing RETURN provides a shortcut for 
data entry, refer to the following chart to enter another 
buy for the same portfolio and security. 


For Type or Press 
DATE RETURN 
BOUGHT/SOLD RETURN 

SYMBOL RETURN 
QUANTITY 150 and RETURN 
PRICE PER SHARE 43 1/4 and RETURN 
COMMISSION 30 and RETURN 
AMOUNT RETURN 


Step Now try the editing feature of the program. Using 
the up-arrow key, move the cursor to COMMISSION 
and change 30 to 28. 


Remember to press RETURN at the end of the 
COMMISSION change. This tells the program to accept 
“| the change. To go back to the highlighted prompt line, 
use the down-arrow key. Press RETURN at the highlighted 
prompt line to tell the program to accept the entire transaction. 


Z| Pp 
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The first two transactions move down one line and the last 
transaction date appears in the top line. 


Step Now proceed to enter a sell transaction for DJ in 
Portfolio A according to the following chart. 


For Type or Press 
DATE RETURN 
BOUGHT/SOLD S and RETURN 
SYMBOL RETURN 
QUANTITY 50 and RETURN 
PRICE PER SHARE 53.50 and RETURN 
COMMISSION 10.30 and RETURN 
AMOUNT RETURN 
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After you have entered your last transaction, the screen changes 
and the cursor appears at QUANTITY TO LIQ. Notice that there 
are two open positions in DJ and that 50 is already in this area. If 
you wanted to close the entire sale against this position, you 
could simply press RETURN. Since the open positions are in date 
order, pressing RETURN would cover this sale in first-in-first-out 
(FIFO) order. If you did not want to close any shares against this 
position, you would use the down-arrow key to move to the next 
open position. However, for the purposes of this Sample Session, 
we are going to close this sale against both open positions. 


First liquidate 10 of the 50 shares in the first open position 
and then the remaining 40 in the second open position. 


| Type or press the following entries. 
11 


For Type or Press 
QUANTITY TO LIQ. 10 and RETURN 
QUANTITY TO LIQ. RETURN 


Note that the projected realized gains on the sale are posted to 
the right of the liquidation quantities. 


: Press RETURN to record the sale and the screen 
12 


changes. As before, the cursor appears at the date, ready 

for the next transaction. Since you have finished entering 
transactions, press the ESC key to return to the PORTFOLIO 
MAINTENANCE MENU. From here, press the ESC key again for 
the MASTER MENU. Alternatively, you may press (3 9 to go 
directly to the MASTER MENU. 


To continue this Sample Session, you will now go online to 


News/Retrieval to price the security in Portfolio A. Make sure 
your modem is properly connected and is on. 
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From the MASTER MENU, type 4 for SECURITY 
he PRICING. — 


If you have not completed the Communications Setup, 

you must do that now before going online. See The - 

“| System Setup section in the Getting Started chapter for : 
instructions. — 





the communications status messages as the program 

connects to News/Retrieval. Quotes for the security are 
displayed on the screen briefly. The quotes are also recorded on 
disk and are used by the program in the Holdings by Portfolio 
and Holdings by Security reports. 


At the next prompt, type 1 for AUTO PRICING. Notice 
i 


PRICING MENU. Press ESC to return to the MASTER 


Once off-line, you are returned to the SECURITY 
15 MENU. 





| You may display or print the valued positions by selecting 

3 for REPORT GENERATION from the MASTER MENU and r 
following the instructions in the section, Printing Reports, 
in the next chapter. 


Before you enter your own portfolios, be sure to erase the 

Sample Session data. The most efficient way to do this is 

=, | to initialize the data area of the Data Utility Disk. First, if — 
you made any changes to the default values on the Report 

Generation Setup screen, make a note of them. After the disk has 

been initialized, the Report Generation Setup default values are 

reset. You must then re-enter your changes. To initialize the — 
data area, type 5 for the UTILITIES MENU from the MASTER 
MENU. Type 1 to INITIALIZE DATA AREA. Then follow the 
instructions on the screen. : 
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This chapter is organized so you can go directly to the 
instructions for the task you would like to perform. 


Operating Terminal Mode 


Type 3 from the COMMUNICATIONS MENU to enter terminal 
mode. This mode allows you to access all of the databases 
available from News/Retrieval. 


The program goes through the standard logon procedure to 
access News/Retrieval. Once communications have been 
established, you receive the News/Retrieval copyright statement. 
You are then prompted to ENTER QUERY. 


See your Dow Jones News/Retrieval User's Guide for instructions 
on using News/Retrieval. 
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There are four special commands you can use in terminal mode. 














To Type or Press 

Exit terminal mode and return | 

to the MASTER MENU ESC ESC 

Print and clear the storage buffer 36 

Clear the storage buffer oo 

Turn Special Character Display 

on or off C8 

Storage Buffer —$<e 

The program receives information from News/Retrieval and 

stores it in a 15,000-character buffer. This buffer allows you to —a 

print what you have retrieved from News/Retrieval. The number 

of characters remaining in the buffer is displayed after every 

ENTER QUERY prompt. 

Two commands let you control the buffer. The C3 6 command 

sends the contents of the buffer to the printer and then — 

clears the buffer. The C3 7 command clears the contents of the 

buffer and starts storing new information at the top of the buffer. — 

These commands give you printouts of the exact information you 

want. i. 

Special Character Display ——— 

The Special Character Display is helpful to verify, for diagnostic = 

purposes, the conformity of data received from News/Retrieval —w 

and sent to certain printers or word processors. 
Oe 

Press (3 8 when you are in terminal mode to display the decimal _— 

ASCII value of non-printable characters. For example, a (10) — 

means that Dow Jones has sent a line feed. Press C3 8 again to 

turn the Special Character Display off. 

Initializing a Disk for News 

To create a disk for saving news stories, type 6 for INITIALIZE 

DISK FOR NEWS from the UTILITIES MENU. 
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If you are using a one-drive system, you must perform 
several disk swaps. Follow the screen prompts carefully. 





At the prompt, INSERT DISK TO BE FORMATTED, place a 
blank data disk in the drive and press RETURN. The disk is 
formatted automatically. 


A message is then displayed: NEWS SETUP COMPLETED. 
Follow the prompts to insert the Data Utility Disk into the drive 
and press RETURN to continue. 


Getting Financial News 


The financial news database gives you stories 90 seconds to 90 
days old from The Wall Street Journal, Barron’s and Dow Jones 
News. 3 


You should first create a News Disk in order to retrieve 
financial news. For more information, see the previous 
} section. 





In order to get financial news, type 1 at the MASTER MENU for 
the COMMUNICATIONS MENU. Select NEWS by typing 1. At 
the SYMBOL prompt, enter the company symbol or category 
code for news desired and press RETURN. If you are not 
familiar with these symbols and codes, access the Symbols 
Directory in terminal mode. Once online, type //SYMBOL at the 
ENTER QUERY prompt. (For further information, see Operating 
Terminal Mode in this chapter.) After confirming your entry, 
press RETURN at the highlighted prompt line. 


After communications have been successfully established, the 

program does three things: 

[1 Automatically collects headlines from News/Retrieval 

[] Displays the headlines on the screen and allows you to scroll 
forward and backward 

[1 Waits for a command to retrieve a story (two-letter code), to 
retrieve a page of headlines (two-digit numeric code) or to 
return (ESC) to the symbol entry screen 
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While headlines are being retrieved, the top line of your screen 
displays the requested symbol and a two-part numeric code that © 
indicates the page of headlines currently being retrieved. This 
line also shows the total number of pages stored in the database 
for a symbol or category. To the right of this data is a command 
(CMD) prompt that displays, as you respond to it, the two-letter 
code of the story to be retrieved. 


Seven headlines are displayed at one time. Each headline consists 


of a two-letter code in the left margin and two lines describing 
the story associated with this code. You can scan the headlines 
with the left- and right-arrow keys. 


The program, unless you interrupt it by sending for a story or 
returning to the symbol entry screen by pressing ESC, collects 
headlines. Five pages of headlines are collected at a time. 


If there are more than five pages of headlines for 

the requested symbol or category, you must type 06 and 
« | RETURN to receive page 6. Then the next five pages are 
ee automatically. You can use the arrow keys to scroll 
through them. This procedure also applies for pages 11, 16, 21, 
etc. 





If you want to display a story for one of the headlines, type the 
two-letter code that appears to the left of the headline and 

press RETURN. The two-letter code to display a story can only be 
entered when CMD is highlighted. If you incorrectly enter the 
code, press ESC several times in order to re-enter the code. As the 
code is entered, it is displayed on the top line of the screen after 
CMD. The code may be corrected by retyping it. 


After you select a story by entering its two-letter code, the 
story appears on the right-hand part of the screen. After you 
have read the screen, press the down-arrow key to scroll 
forward through the story. The up-arrow key scrolls backward 
through the story. 


To stop receiving a story, press C3 5 to hang up the phone line. 
You may then print or save a portion of a story. 
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When the story has been retrieved, you have six options: 

LJ Select another story by entering its two-letter code 

[1] Retrieve any page of headlines for the same symbol or 
category by entering the appropriate two-digit page number 

C1 Print the story by pressing C3 6 

C1 Save the story onto your News Disk by pressing C$ 7 

(J Return to the symbol entry screen by pressing ESC. Press 
ESC at the symbol entry screen to return to the 
COMMUNICATIONS MENU. Press ESC again to hang up the 
phone and to return to the MASTER MENU. 

C] Press C35 to hang up the phone line 


The procedures for printing and saving a story do not 
work unless the story is completely retrieved or 
communications have been terminated by pressing C3 5. 





If you choose to save a story onto your News Disk, follow the 
screen prompt to insert the disk into the drive. You will know 
when the story is retrieved when RECEIVING changes to 
RECEIVED at the top of your screen. A total of about five stories 
may be saved onto your disk, depending on the length of each 
story. Press ESC when you have completed saving the desired 
stories. 


If you attempt to save a story to a full disk, you will receive a 
prompt telling you to delete a story in order to save a new story. 
Follow the prompts to delete a saved story. As an option, you may 
initialize a blank disk for use as a second News Disk. For more 
information, see the previous section Initializing a Disk for News. 


Reading Saved Stories 


When you type 4 for STORED NEWS from the 
COMMUNICATIONS MENU, you are prompted to insert the 
News Disk into the drive. A screen appears listing the headlines of 
all stories previously stored on the News Disk. This screen allows 
you to read and/or delete those stories. See the previous sections 
for information on Initializing a Disk for News and Getting 
Financial News. 
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To get a story, use the arrow keys to move the cursor to the 
desired story and press RETURN. 


Once the story has been retrieved from the News Disk, you may 
scroll by using the up- and down-arrow keys. 


You may print the story by pressing C3 6. You may delete the 
story by pressing (3 7. A prompt message then appears. After 
deleting the story, you are returned to the story selection screen. 
Press ESC to return to the COMMUNICATIONS MENU. 


After ending this session, follow the screen prompts to remove 
the News Disk from the drive. 


Getting Price Quotations 


Type 2 for CURRENT QUOTES from the COMMUNICATIONS 
MENU. The cursor is positioned on the line for the first 
SYMBOL. Five security symbols at a time may be entered, along 
with the appropriate type. There are five allowable types of 
securities. 


Security Type 
STOCK S 
BOND B 
OPTION O 
MUTUAL FUND M 
TREASURY ISSUE T 


Any alphanumeric combination may be entered for the security 
symbol. You may verify symbols by going online in terminal 
mode and accessing the Symbols Directory. Once online, type 
//SYMBOL at the ENTER QUERY prompt. For further 
information, see the section Operating Terminal Mode in this 
chapter. 


It is important that you do not put spaces between 
security symbol characters while entering data. For 

=i __| example, the symbol for Dow Jones would be entered as 
DJ, not D J. 
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At SYMBOL, type in the first security symbol and press 

RETURN. Then enter the security type and press RETURN. The 
default value for TYPE is S (stock). If you press RETURN when 
the cursor is positioned under TYPE, S is automatically entered. 








After you have entered five symbols, the cursor moves to the 
highlighted prompt line. If you enter fewer than five symbols, 
just press RETURN after the next symbol prompt to move to the 
highlighted prompt line. 





Use the arrow keys to change any of the symbols or types and 
press RETURN after each. Once they are all correct, move the 
cursor down until the highlighted prompt line appears. Press 
RETURN to go online to News/Retrieval for current quotes. 


During the logon process, the bottom line of the screen displays 
communications status messages. The three characters on the 

- bottom line to the right of these messages display data sent to 
and received from News/Retrieval. 


As the pricing data is received from News/Retrieval, it is 
displayed on the screen. The program also calculates and 
displays the change from the previous close. 


After you have finished reviewing the data, press RETURN to go 
back to the symbol entry screen. At this screen you may enter 
additional symbols if desired. 


If several types of securities are requested at one time, you may 
notice a slight delay as the program locates the appropriate data. 


After all desired prices have been retrieved, press ESC to return 
to the COMMUNICATIONS MENU. Press ESC again to return to 
the MASTER MENU and to hang up the phone line. As a 
shortcut, you may also press the Open-Apple C3 key 
simultaneously with a highlighted number at the bottom of the 
screen. 
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Entering Buys and Sells 


Type 2 for PORTFOLIO MAINTENANCE from the MASTER 
MENU to record buy or sell transactions. To add buy or sell 
transactions, type 1 for ADD TRANSACTIONS. 


MARKET MANAGER PLUS ADD TRANSACTIONS 


PORTFOLIO :M NAME : CASH BALANCE : 
COMMENT : AVAIL POSITIONS : 150 


B PRICE PE 
DATE SS | SYMBOL NAME QUANTITY | SHARE COMM. AMOUNT 
DOW JONES & COMPANY 45.00000; 10.00 2260.00 


<1>Add<2>Change <3>Delete <4>Cash <5>DeIlG/L <6>Info<7>Dir <S>Split 


At the ADD TRANSACTIONS screen, enter transaction data. 
The program checks the data for format and content. 


Transaction data includes the one-letter portfolio code, which 
you are prompted to enter. If you are entering the first 
transaction for a portfolio, you are also prompted for a portfolio 
name and comment. If you previously entered the name and 
comment, they are automatically displayed. 


The program defaults to the current date. If you need to change 
the date, enter the date in six-digit format (MM/DD/YY) and 
press RETURN. (For example, June 6, 1984 would be entered as 
06/06/84.) Next, enter the transaction type. Enter B for Buy, 

S for Sell, BC for Buy-to-Cover and SS for Short Sell. Press 
RETURN. The cursor then moves to SYMBOL. 


4-8 Reference 





et) pol ul ddl ll 


leaded 


va 








It is important that you do not put spaces between 
Zp security symbol characters while entering data. For 

| example, the symbol for Dow Jones would be entered as 
DJ, not D J. Also, since some security symbols use non-alphabetic 
characters, SYMBOL accepts any character. It is the user's 
responsibility to check for accuracy. 






Press RETURN after you enter the security symbol. The symbol 
name is then displayed. If this is the first time you entered 

this security, you are asked to provide some more information. 
Then the cursor moves to TYPE at the bottom of the screen. 
There are six allowable securities. 


no ————— 


Security Type 


nn eas 


STOCK S 
BOND B 
OPTION O 
MUTUAL FUND M 
TREASURY ISSUE T 
CASH EQUIVALENT $ 


a 


Next, enter a security NAME. A maximum of 20 characters is 
allowed. Press RETURN to leave it blank. 


Your next entries depend upon the type of security. If it 

is a stock or a mutual fund, you are asked to provide the 
approximate annual dividend in dollars and cents. If it is an 
option, you are prompted for the strike price and expiration 
date. The expiration date is only for the month and year (for 
example, 08/84). Bonds and Treasury issues prompt for interest 
and maturity date. Expiration dates and maturity dates are used 
to generate the Security Alert reports. 


The Market Manager PLUS features a price alert option. You 
may enter an upper and/or a lower limit for the price of any 
security. If, after pricing your portfolios, the security price 
exceeds these preset limits, you are notified by a screen advisory 
message. If you do not wish to use this option, press RETURN 
and no price alerts will be generated. 
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Once you have entered the security information, the highlighted 
prompt line appears. Press RETURN to accept the security 
information. The cursor then moves to QUANTITY. The quantity 
is the number of shares bought or sold. You may enter up to 
seven digits. It also accepts up to three decimal places. 


Bonds, Treasury issues and options have specific quantity 
standards. One bond or Treasury issue equals 1,000 

4 | quantity. Bonds and Treasury issues must be entered in 
ranivoles of 1,000. The quantity for options must be entered as 
the number of shares that the option represents, normally 100 for 
each option. 





PRICE PER SHARE is the market price of the security at the 
time of the trade execution. You may enter up to three whole 
numbers and five decimal places (for example, 87.03125) or 
three whole numbers followed by a space and a fractional 
quantity (for example, 14 25/32). 


, | Treasury issues (type T) are always quoted as decimally 
J [Pa represented 32nds. For example, 102.17 is actually 102 
____} 17/32. Furthermore, the price for Treasury issues is 
always quoted in hundreds. This means that 102.17 = 102 17/32 = 
(102.53125 X 10) = $1025.3125. Enter the price for Treasury 
issues as a decimally represented 32nd. The program does the 
conversion routines automatically. 





Other bonds (type B) are also quoted in hundreds, but their 
prices are quoted in the regular fractional format. For example, 
102.17 = (102.17 x 10) $1,021.70. 


Enter bond transactions that have accrued interest according to 
the following example. Suppose you bought a bond for $850 and 
$50 of the purchase price was accrued interest. Using the Market 
Manager PLUS, your actual purchase price is $800 on the ADD 
TRANSACTIONS screen. The accrued interest of $50 is entered 
on the ENTER CASH screen as a negative number with a 
comment that it is accrued interest. This decreases the cash 
balance by $50 and properly reflects the portfolio value at the 
time of purchase. 
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When a bond is sold, the accrued interest is entered as a positive 
number on the ENTER CASH screen because it represents 
incoming cash. The amount entered for the sale of the bond, 
therefore, is only the sale price and does not include accrued 
interest. See the Entering Cash Transactions section of this 
chapter for more information. 














After you enter the price per share, the amount is automatically 
calculated. You may now enter the broker’s commission. The 
amount is then recalculated. (AMOUNT = [QUANTITY X 
PRICE PER SHARE] +/— COMMISSION). The cursor moves to 
AMOUNT. Press RETURN to accept the calculated amount. 


If you do not know the price per share, press RETURN. When 
you enter the commission, if any, and the total amount, the price 
per share is automatically calculated. 


Press RETURN at amount to move the cursor to the highlighted 
prompt line. Press RETURN to accept the transaction, or use the 
up-arrow key to make changes. 


You may continue to add transactions at this time. Press ESC or 
a highlighted shortcut at the bottom of the screen to complete 
the session. 


Matching Buys and Sells 


The Market Manager PLUS matches sell transactions with 
previously entered buy transactions, or buy-to-cover transactions 
with previously entered short-sell transactions. 


After you enter a closing (sell or buy-to-cover) transaction at 

the ADD TRANSACTIONS screen, the program scans the current 
positions in the selected. portfolio to determine if there is 
sufficient quantity to satisfy the closing transaction. 


If there is not sufficient quantity, a message displays the number 
of shares owned and the cursor is moved to QUANTITY. Enter 
new values for the quantity, price per share, commission and 
amount. Press RETURN for previously entered values. 


If there is sufficient quantity to satisfy the sell or buy-to- 
cover transaction, existing positions appear on the bottom half 
of the screen. 
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MARKET MANAGER PLUS SELL TRANSACTIONS 


PORTFOLIO :H = NAME : CASH BALANCE : 
COMMENT : AVAIL POSITIONS : 150 


B PRICE PER 
DATE SS | SYMBOL NAME QUANTITY | SHARE COMM. AMOUNT 


04/16/84 B | DJ DOW JONES & COMPANY | 50.00 45.00000; 10.00 2260.00 


PAGE 1 OF 1 TOTAL POSITIONS= 1 QUANTITY REMAINING at 


DATE BS QUANTITY PRICE COMM. AMOUNT |TO LIQ. GAIN/LOSS TERM 


04/16/84 B 50 45 10.00 2260.00 43.00 SHORT 


<1>Add<2>Change <3>Delete <4> Cash <S>DeIG/L <6>Info<7>Dir <8>Split 





The cursor then moves to QUANTITY TO LIQ. The maximum 
amount you may liquidate against this open position is already 
entered. At this point, you have three options: 

CL] Press RETURN to accept the quantity 

(1 Press the down-arrow key to move to the next position 

L] Enter a smaller quantity to liquidate and press RETURN 


The gain or loss amount appears after you press RETURN. 

The Market Manager PLUS continues to display matching 
current positions until the sell or buy-to-cover amount is 
completely covered. 

When the quantity is covered, the cursor moves to the 
highlighted prompt line. Press RETURN to accept the liquidating 


transaction, record the realized gain or loss and adjust your open 
position file. 


To expire an option, sell it for zero. 
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Pricing Holdings 





Type 4 for SECURITY PRICING from the MASTER MENU to 
retrieve or enter prices for all your securities. You are then 
prompted to select either Auto Pricing or Manual Pricing. 


Auto Pricing 

Type 1 for Auto Pricing. The program logs on to News/Retrieval 
and gathers, displays and stores prices for the securities held 

in all portfolios. 


At the end of this procedure, the program scans the security list 
and determines if any securities have not been priced. If there 
are unpriced securities (securities not listed by News/Retrieval), 
the program switches to Manual Pricing and displays the 
unpriced securities. Their values may then be entered as outlined 
in the following section, Manual Pricing. 


If, for any reason, communication with News/ Retrieval is 
interrupted during automatic pricing, the program attempts to 
re-establish the connection and to continue from the point of 
interruption. 


After three unsuccessful tries at re-establishing the connection, 
the program marks the security for the last price received. When 
you start the automatic pricing procedure again, the program 
asks if you would like to begin the pricing session from the point 
of interruption or from the beginning of the file. 


Manual Pricing 


Type 2 for Manual Pricing. The screen displays all the securities 
on your Data Utility Disk and the most recent price entered or 
retrieved for each security. This most recent price is the default 
price and can be automatically entered under PRICE by pressing 
RETURN. 


If you wish to change a price, move the cursor to that entry, 
enter the new price and press RETURN. When you have updated 
your prices, use the down-arrow key to move the cursor to the 
highlighted prompt line. When the highlighted prompt line 
appears, press RETURN to accept the new prices. You are 

then returned to the SECURITY PRICING screen. 
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The program accepts prices for securities in dollars and fractions. 
Fractions up to 32nds may be entered. One space must be entered 
between the dollars and the fraction (for example, 14 17/32). 


Once you have entered the revised prices and have pressed 
RETURN at the highlighted prompt line, you may want to 
produce a current holdings report. The report uses the new 
prices to calculate current values. In order to produce a report, 
type 3 for REPORT GENERATION at the MASTER MENU. 


Price Alerts 
If any of the security prices exceed your preset limits, the 
following message appears: 


THE PRECEDING PRICING HAS CREATED A PRICE ALERT. 
DO YOU WANT AN ALERT REPORT (Y/N)? 


If you type Y, you are asked if you want to have the report 
appear on screen or be printed. 


Once the report is completed, you are returned to the SECURITY 
PRICING MENU. Press ESC to return to the MASTER MENU. 


Changing Holdings Records 


The Market Manager PLUS allows you to change an open 
position quantity, price per share, commission or amount. You 
cannot change the date, buy/sell code or symbol. If there is an 
error in one of these entries, you must delete the open position 
and re-enter it. 


Closed positions cannot be changed. If you have made an error, 
you must first delete the gain/loss record. The program then 
recreates the open position. This assures that your realized 
gain/loss files are updated properly. For more information, see 
the Deleting Gain/Loss Records section of this chapter. 
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To change an open transaction, type 2 for PORTFOLIO 
MAINTENANCE from the MASTER MENU. Type 2 for CHANGE 
TRANSACTIONS from the PORTFOLIO MAINTENANCE 
MENU. 


You are then asked to enter as much as you know about the 
transaction to be changed. If you do not know the portfolio, 
date, buy/sell code or symbol, press RETURN when the cursor is 
at those items. All transactions will then be displayed. For 
example, pressing RETURN at PORTFOLIO searches for open 
positions from all your portfolios. This is useful if you wish to 
make changes in more than one portfolio. 


After you enter the symbol (or press RETURN in the symbol 
area), all the open positions that meet your search criteria are 
displayed. The cursor is placed at the beginning of the first line. 
‘Use the up- and down-arrow keys to move the cursor to the line 
you wish to change and press RETURN. 


When you press RETURN, the line is highlighted. If there is 
only one transaction that meets your criteria, it is automatically 
highlighted. Once highlighted, the cursor moves to QUANTITY. 
You may change this. Press RETURN to leave the value 
unchanged and to move to the next entry. Press RETURN at 
AMOUNT to move the cursor to the highlighted prompt line. 
Press RETURN again to accept the changed transactions. 


You may continue to make changes at this time. Press ESC ora 
highlighted function key to exit this routine. 


After your changes have been accepted, a record reflecting that is 
written in the Security and Cash Transaction file. This provides 
you with an audit trail of every transaction that may have altered 
the position file. 


You can also use the routines given in this section to view all the 
transactions for a particular security or portfolio. 
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Deleting Holdings Records 


To delete an open position transaction, type 2 for PORTFOLIO 
MAINTENANCE from the MASTER MENU. From the following 
menu, type 3 for DELETE TRANSACTIONS. 


You are asked to enter as much as you know about the 
transaction to be deleted. If you do not know the portfolio 

date, buy/sell code or symbol, press RETURN when the cursor is 
at those items to search for all transactions. For example, 
pressing RETURN at the portfolio prompt searches for open 
positions from all your portfolios. This is useful if you wish 

to make deletions in more than one portfolio. 


After you enter the symbol (or press RETURN at the symbol 
prompt), all the transactions that meet your search criteria are 
displayed. The cursor is placed at the beginning of the first 
position. Use the up- and down-arrow keys to move the cursor to 
the position you wish to delete and press RETURN. 


When you press RETURN, the line is highlighted. If there is 
only one transaction which meets your criteria, it is automatically 
highlighted. 


Press RETURN at a line that is already highlighted to remove 
the highlighting. Only highlighted transactions are deleted. 


You may move the cursor to every transaction you wish to 

delete, pressing RETURN at each one. When you have 
highlighted all the transactions to be deleted, use the down-arrow 
key to move to the highlighted prompt line. Press RETURN to 
delete all the highlighted transactions. You are then returned to 
the PORTFOLIO MAINTENANCE MENU. 


Whenever a transaction is deleted, a record reflecting that 

is written to the Security and Cash Transactions file. This 
provides an audit trail of activity that has altered the position 
file. 
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Entering Cash Transactions 





The Market Manager PLUS has the ability to track the total 
worth of a portfolio, including a cash balance that may be 
adjusted for cash received and cash withdrawn. The cash 

balance is stored by the program and printed in reports generated 
for specific portfolios. Every time a security is bought or sold, the 
cash balance is automatically adjusted. 


The following rules apply to cash balances: 

1 All buy or buy-to-cover transactions are subtracted from the 
cash balance 

C All sell or short-sell transactions are added to the cash 
balance 7 

C1 Changes in the amount of an existing position affect the 
cash balance 

C1 Deletions of existing positions affect the cash balance 

(J All cash, dividend and interest entries affect the cash balance 


All monies credited to the ownership of stock, such as dividends 
and interest, may be entered into the cash balance using the 
procedures outlined here. If you want to automatically distribute 
a dividend or interest to all open positions of a security, see 

the Distributing Dividends or Interest section of this chapter. 


To enter or withdraw cash transactions, type 4 for ENTER 
CASH from the PORTFOLIO MAINTENANCE MENU. 


Cash may then be entered or withdrawn from a portfolio at the 
ENTER CASH screen. Begin by entering the one-letter portfolio 
code and press RETURN. The cursor moves to TYPE. 


When a bond with accrued interest is bought, the accrued 
Pa interest is entered on the ENTER CASH screen as a 

___j negative number. When that bond is sold, the accrued 
interest is entered as a positive number on the ENTER CASH 
screen because it represents incoming cash. See the Entering 
Buys and Sells section of this chapter for an example. 
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Type 

Since the Market Manager PLUS produces tax reports for 
dividends and interest, it is important to enter the type of cash 
entry. If the cash is a result of dividends received, enter D. Enter 
I for interest. If the cash is neither dividends nor interest, 

enter C for cash. 


A minus sign (—) must be entered in front of an amount to be 
deducted from the cash balance. 


At DESCRIPTION, enter up to 30 alphanumeric characters that 
describe this transaction; for example, DIVIDEND ON 100 DJ, 
CAPITAL CONTRIBUTION, CAPITAL WITHDRAWAL. 


Exemption Code 

The Market Manager PLUS separates dividends, interest and 
cash based upon their tax status. You may note which tax 
jurisdictions exempt this income. 


The default setting for exemption codes is N for not exempt. 
Press RETURN at the beginning to set all the codes to N. If 
you wish to change the status, type Y for exempt under the 
appropriate status code. When all the codes are correct, press 
RETURN. 


There are five exemption codes. 


Code Status 


F Federally exempt 

S State exempt 

M Municipally exempt 

1 Other exemption (defined by user) 

2 Other exemption (defined by user) 

Sa a ret ge ey ee tes ots 
When you generate Cash Transactions, Dividend or Interest 
reports, your cash entries are automatically sorted and totaled by 
their tax status. 


The highlighted prompt line appears after you press RETURN at 
the exemption codes. Press RETURN to accept the cash entry. 


You may continue to make cash entries at this time. Press 
ESC or a highlighted function key to exit this routine. 
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Distributing Dividends or Interest 


The Market Manager PLUS has the ability to automatically post 
dividends or interest to all shares of a particular security 
currently held in all portfolios. It does not post to any short- 

sell positions. 


When you automatically distribute dividends or interest, the 

program: 

11 Multiplies the per-share dividend or interest by the number of 
shares held in each portfolio 

C1 Adds the total for each portfolio to the cash balance 

C Creates a transaction record to reflect the dividend or interest 
received 


To automatically distribute dividends or interest, type 7 from 
the PORTFOLIO MAINTENANCE MENU. 


First, you are prompted for the SYMBOL. Enter the symbol. 
Next, type D for dividend or I for interest. 


You must enter two dates for an automatic dividend distribution. 
The Market Manager PLUS distributes dividends for all shares 
held before the EXDIVIDEND DATE. You are paid the dividend 
on the PAYMENT DATE. The payment date is used to place the 
payment in the Security and Cash Transactions file, which can 
be accessed from the REPORT GENERATION MENU. 


Only one date is necessary for automatic interest distribution— 
the payment date. If you entered I for interest, the cursor 
jumps to the PAYMENT DATE. 


At the AMOUNT prompt, enter the dividend or interest on a 
per-share amount basis. 


For interest on bonds or Treasury issues, enter the amount 
received per bond (per 1,000 quantity). Do not divide the coupon 
amount by 1,000. 


If the interest or dividend is tax exempt, mark the appropriate 
EXEMPTION CODE with a Y for yes. Press RETURN for no. See 
the Entering Cash Transactions section of this chapter for a 
complete discussion of exemption codes. 
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Dividends or interest are posted only for those bought positions 
currently held. It does not post to short-sell positions. 


Entering Stock Splits 


To automatically adjust the number of shares of a security to 
reflect a stock split, type 8 from the PORTFOLIO 
MAINTENANCE MENU. 


Enter the symbol of the security that is to be split and press 
RETURN. 


Each side of the split ratio accepts up to five whole numbers. 
If you are using decimal quantities, they accept up to four 
integers and a decimal point. 


You may use this routine to enter stock dividends. For 
example, a 10% stock dividend would be entered as 
1.1 FOR 1. 





The record date is the date the split became effective. The 
current date is the default. The routine adjusts the quantities 

of all open positions with transaction dates equal to, or earlier 
than, the record date. In addition, a record of the split is 

written to the Security and Cash Transactions file, which can be 
accessed from the REPORT GENERATION MENU. 


Press RETURN at the RECORD DATE to move the cursor to the 
highlighted prompt line. Use the arrow keys to change the 
information or press RETURN to accept the split. 


At this time, you may enter another split. To exit the routine, 
press ESC or a highlighted function key. 


If the split results in a fractional share, the program carries 

the fractional share. If you receive cash instead of the fractional 
share, use the ADD TRANSACTIONS routine to sell it. See 

the Entering Buys and Sells section of this chapter. 
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Changing Portfolio or Security Information 





When you enter a new portfolio or security, you are asked to 
provide additional information. The following routine allows you 
to change this information. 


Type 6 from the PORTFOLIO MAINTENANCE MENU. You are 
then asked if you wish to change portfolio or security 
information. 


Portfolio Information 


If you type P for portfolio, the one-letter portfolio code, name 
and comment is displayed for all your portfolios. 


Press CONTROL P to print a directory of portfolios. 


You may change the name or comment entries. You may not 
change the portfolio code. 


To change the name and comment entries, use the up- and 
down-arrow keys to move the cursor to the desired portfolio and 
press RETURN. 


The portfolio code is then highlighted and the cursor moves to 
NAME. Enter the new name and press RETURN. If you do not 
want to change this entry, press RETURN. The cursor then 
moves to COMMENT. Again, you may change COMMENT or 
simply press RETURN to leave it unchanged. 


The highlighted prompt line appears. Press RETURN to accept 
the changes. . 


At this point you may continue to make changes. Press ESC or 
a highlighted function key to exit the routine. 


Security Information 


When you type S for security, all security symbols and names 
are displayed. 


Press CONTROL P to print a directory of securities. 


Use the up- and down-arrow keys to move the cursor to the 
desired security and press RETURN. 
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The same information that appeared at the bottom of the screen 
when you first entered the security is displayed. Using the 
arrow keys, move to the lines you wish to change. Enter the new 
information and press RETURN. 


When you have made all your changes, move the cursor down 
the screen until the highlighted prompt line appears and press 
RETURN. 


At this point you may continue to make changes. Press ESC or a 
highlighted function key to exit the routine. 


Deleting Gain/Loss Records 





If you need to correct a previously entered sell or buy-to-cover 
transaction, you must first delete the gain/loss record and then 
re-enter the correct transaction. 


Delete Gain/Loss record at the PORTFOLIO 
7) MAINTENANCE MENU is a different function than 
_] Erase Gain/Loss file at the UTILITY MENU. 





To delete gain/loss records, type 5 at the PORTFOLIO 
MAINTENANCE MENU. You are then asked to enter the 
portfolio code and security symbol for the transaction to be 
deleted. 


After you enter the symbol, all the transactions that meet your 
search criteria are displayed. The cursor is placed at the 
beginning of the first transaction. Use the up- and down- 

arrow keys to move the cursor to the position you wish to delete 
and press RETURN. 


When you press RETURN, the line is highlighted. If only one 
transaction meets your criteria, it is automatically highlighted. 


Press RETURN at a line that is already highlighted to remove 
the highlighting. Only highlighted transactions are deleted. 


You may move the cursor to every transaction you wish to 
delete, pressing RETURN at each one. When you have 
highlighted all the transactions to be deleted, use the arrow keys 
to move to the highlighted prompt line. Press RETURN to delete 
all the highlighted transactions and return to the PORTFOLIO 
MAINTENANCE MENU. 
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Whenever a gain/loss record is deleted, the open position that 
was closed when the sell or buy-to-cover transaction was entered 
is automatically recreated. There is no need to re-enter the buy or 
short-sell information. A record reflecting that information 

is written to the Security and Cash Transactions file. This 
provides an audit trail of activity that has altered the file. 


Consider the following example. You own 100 shares of Apple 
and you sell 20 shares. Your open position is reduced to 80 shares, 
a gain/loss record is created and the cash received from the sale 
is added to the cash balance. If, for some reason, the sale was 
never executed, you would follow the preceding instructions and 
delete the gain/loss record. The program creates an open position 
of 20 shares with the same price per share and transaction date as 
your original record. The program also deletes the gain/loss 
record and readjusts the cash balance. 


Printing Reports 


Type 3 for REPORT GENERATION from the MASTER MENU. 
Select the desired report from the REPORT GENERATION 
MENU. For most reports, you are then presented with your 
portfolios. If you wish to report on all portfolios, press RETURN 
when the cursor is at ALL PORTFOLIOS. 


MARKET MANAGER PLUS REPORT GENERATION 


. Holdings By Portfolio 

. Holdings By Security 

. Realized Gain/Loss 

. Security and Cash Transactions 
. Cash Transactions 

. Dividend Tax Report 


. Interest Tax Report 


1 

2 
3 
4 
5 
6 
7 
8 


. Security Alert Report 


<pPort ‘2 Sec ‘(G/L <4>Sec&Cash <5>Cash <6>Div <7int <@ Alert 
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If you wish to report on fewer than all the portfolios, use the 
up- and down-arrow keys to move the cursor to the desired _ 
portfolio and press RETURN. The portfolio code is then 
highlighted. Continue this procedure until you have highlighted 
all the desired portfolios. Reports are generated for all the 
highlighted portfolios. 


Press the down-arrow key at the last portfolio. The highlighted 
prompt line then appears. Press RETURN at the highlighted 
prompt line. You are then asked whether you want the report 
displayed on the screen or printed. | 


Type S for screen or P for printer. If you select P for printer, 
you are asked to set paper to the top in your printer and to press 
RETURN to continue. 


Press any key while the reports are being printed or displayed to 
stop the report. Press RETURN to continue or ESC to exit. 


Reports are always displayed on the screen in 80-column format. 
However, if you selected 132-column format at the Report 
Generation Setup screen, the reports are printed in 132-column 
format. Remember that more information may be contained in 
the 132-column report than in the 80-column report. 


It is your responsibility to make sure your printer 
is turned on and properly connected. The program does 
not prompt you. } 





See the chapter, Sample Reports, for printouts and explanations 
of reports. 


Holdings by Portfolio 


Type 1 at the REPORT GENERATION MENU. On the Holdings 
by Portfolio report, the date appearing over VALUE indicates 
when securities were last priced. The PRICE figure is the latest 
price retrieved from News/Retrieval or entered manually. The 
data for VALUE and UNREALIZED GAIN/LOSS are calculated 
from this price. A price not updated on the pricing date is noted 
with an asterisk (*). 
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Holdings by Security 
Type 2 from the REPORT GENERATION MENU. All your 


securities are then displayed. If you wish to report on all 
securities, press RETURN when the cursor is at ALL SYMBOLS. 


If you wish to report on fewer than all securities, use the up- 
and down-arrow keys to move the cursor to the desired security 
and press RETURN. The security symbol is then highlighted. 
Continue this procedure until you have highlighted all the 
desired securities. Holdings reports are else for all the 
highlighted securities. 


_ Press the down-arrow key at the last security. The highlighted 
prompt line then appears. Press RETURN at the highlighted 
prompt line. You are then asked whether you want the report 
displayed on the screen or printed. Type S for screen or P for 
printer. | 


If you select P for printer, you are asked to set paper in your 
printer and to press RETURN to continue. 


On the Holdings by Security report, the date appearing in the 
header line is the date the securities were last priced. The 
PRICE figure shows the latest price retrieved from 
News/Retrieval or entered manually. A price not updated on the 
pricing date is indicated by an asterisk (*). The data for VALUE 
and UNREALIZED GAIN/LOSS is calculated from this price. 


Realized Gain/Loss 


Type 3 from the REPORT GENERATION MENU. The Realized 
Gain/Loss report shows all liquidating (sold or bought-to-cover) 
transactions for any or all portfolios within a range of dates. A 
report is generated for all liquidating transactions in the 
highlighted portfolios. 


In the Realized Gain/Loss report, the dollar amounts of the 


buy and sell transactions do not include commissions. 
Commissions are totaled separately in the report. 
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Security and Cash Transactions 

The Security and Cash Transactions report shows all transactions 
for any or all portfolios within a range of dates. It is the most 
complete audit trail for this accounting system. There are eight 
types of security or cash transactions. 


Code Type of Security or Cash Transaction 

TRN An originating transaction such as a buy, sell, 
buy-to-cover or short-sell. 

DEL A deleted open position 

CHG A changed transaction—an open position that 
has been altered 

DIV A dividend transaction either manually or 
automatically distributed 

INT An interest transaction either manually or 
automatically distributed 

CSH A cash transaction that is neither interest nora 
dividend 

SPL A stock split that adjusts the quantity held of a 
particular security 

RCR A recreated open position such as the result of 


a deleted gain/loss record 


To generate a Security and Cash Transactions report, type 4 from 
the REPORT GENERATION MENU. 


Cash Transactions 


The Cash Transactions report shows all cash transactions for 
any or all portfolios within a range of dates. It is an audit trail 
for your cash entries. 


To generate a Cash Transactions report, type 5 from the REPORT 
GENERATION MENU. 


Dividend Tax 


The Dividend Tax report shows all dividend transactions for 
any or all portfolios within a range of dates. 


To generate a Dividend Tax report, type 6 from the REPORT 
GENERATION MENU. 
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Interest Tax 


The Interest Tax report shows all interest transactions for any 
or all portfolios within a range of dates. 


To generate an Interest Tax report, type 7 from the REPORT 
GENERATION MENU. 


Security Alert 

Security Alert reports are produced by security type and range 
of dates. They identify all the bonds that will mature, options 
that will expire or stocks that will go long-term within a given 
range of dates. 


Type 8 from the REPORT GENERATION MENU. You are 
presented with your portfolios. 


As with the holdings reports, press RETURN when the cursor is 
at ALL PORTFOLIOS to produce a report on all portfolios. 


If you wish to report on less than all portfolios, use the up- 

and down-arrow keys to move the cursor to the desired portfolio 
and press RETURN. The portfolio code is then highlighted. 
Continue this procedure until you have highlighted all the 
desired portfolios. 


When you press ENTER to accept your portfolio selections, you 
are prompted as to whether you want the reports on screen 
or printed. Type P for printer or S for screen. 


Next, you are prompted for the SECURITY TYPE. Enter S for 
stock, B for bond, T for Treasury issue or O for option. 


Then you must select the range of dates. If you request a report 
for bonds or Treasury issues, you are prompted for only one date. 
The date must be entered in a six-digit format; for example, 
06/08/84 for June 8, 1984. The report is generated for those bonds 
or Treasury issues currently held and that will mature on or 
before that date. 
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If you request a report for options, you are prompted for a month 
and year. The month and year should be entered in a four-digit 
format; for example, 06/84 for June 1984. A report is generated 
for those options currently held and that will expire on or before 
that month. 


If you request a report for stocks, you are prompted for two 


dates. A report is generated for all stocks that have either 
gone long-term, or will go long-term, between those two dates. 


Initializing the Data Area 





If you should ever want to completely erase all the information 
stored in the data area of the Data Utility Disk (portfolios, 
positions, securities, etc.) , select 1 from the UTILITIES MENU. 
If you are using a one-disk drive system, follow the screen 
prompts to place the Data Utility Disk in drive 1. 


The following message appears: 


CAUTION: THIS OPTION ERASES ALL DATA STORED 
IN THE DATA AREA 
DO YOU WANT TO CONTINUE [Y/N]? 


If you want to initialize the data area of the Data Utility Disk, type 
Y for yes and press RETURN. 


Once the data area is initialized, the UTILITY MENU screen 
appears. Press ESC to go back to the MASTER MENU. 


Following data area initialization, any changes to the default 
values in the Report Generation Setup are automatically reset. If 
you want to change the default values, you must re-enter the 
SYSTEM SETUP. Select 0 from the MASTER MENU to access 
the SYSTEM SETUP screen. Values in the Communications 
Setup remain unchanged after initialization. 
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Opening a New Year 


The Market Manager PLUS creates and maintains three data files 
used for yearly record keeping. The files should be cleared at the 
beginning of every year. 


> | You may find that your Realized Gain/Loss and Security 
J Ps} and Cash Transactions files reach capacity before the end 
____j of the year. If this occurs, print the files, back up your 
Data Utility Disk and then erase them. 





The Security and Cash Transactions file contains an audit trail 
record of every entry that has been made. 


The Gain/Loss file contains the tax lot records for realized long- 
or short-term gains or losses. 


The Commission file contains the total commissions paid for 
each portfolio. 


Before proceeding, be sure to make a backup of your 
Data Utility Disk for archival purposes. See the next 
section in this chapter for instructions. 





To clear the files, type 5 for UTILITIES from the MASTER 
MENU. From the next screen, type 2 to ERASE GAIN/LOSS 
FILE, type 3 to ERASE TRANSACTION FILE and type 4 to 
ERASE COMMISSION FILE. The procedure is the same for all 
files. 


Backing Up Your Disks 


To protect your data, you should periodically back up 
information that has been stored on your Data Utility Disk. 


To make extra copies of your disks, type 5 for BACKUP DISKS 
from the UTILITIES MENU. 


You then see the prompt, INSERT DISK TO BE FORMATTED. 


Insert a blank disk in the drive and press RETURN to continue. 
The disk (Destination Disk) is then formatted automatically. 
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You are then prompted to place the Source Disk in the drive. The 
Source Disk is either the Market Manager PLUS System Master 
Disk or Data Utility Disk. The contents of the Source Disk are 
copied onto the formatted Destination Disk. 





| 
The System Master Disk may be copied twice. The Data Utility a 
Disk may be copied unconditionally. Copies cannot be made of 
the System Master backup disk. 7 
—— 
If you are using a one-drive system, you must perform , 
: ee 
several disk swaps. Follow the screen prompts carefully! 
Failure to do so may destroy your data. : 
a 
| 
= 
—_ 
= 
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_ Entering Data 





This chapter discusses ways to enter data, the format of 
default values and data you are asked to enter while running the 
Market Manager PLUS. 


Data Entry and Editing 





The left- and right-arrow keys move the cursor from entry to 
entry. The up- and down-arrow keys move the cursor one line 
at a time. 


Press RETURN at the end of any entry to update that 
information in the program. Press RETURN when the cursor is at 
the bottom of the screen (at the highlighted prompt line) to 
accept the entire screen. Any data entered or changed on the 
screen does not get written to disk until you press RETURN at 
the highlighted prompt line. You are then moved to the next part 
of the program. | | 


Entering Data 5-1 


There are three basic rules for data entry: 

O Use the arrow keys to move the cursor from one entry to 
another or to the highlighted prompt line at the bottom of 
the screen | 

CO) Press RETURN after entering or changing a data item 

O Press RETURN at the highlighted prompt line to accept all — 
screen values previously entered 


The following describes the data you are asked to enter when 
using the Market Manager PLUS and the default values (if 
applicable). Press RETURN to accept the default values. 


Portfolio Code 
The portfolio code is used to assign each holding to a particular 
account. It must be one of the letters of the alphabet. 


etd etd eld dtl 


The default is the portfolio code entered on the previous screen. 





Portfolio Name 
The portfolio name can contain up to 20 characters. Press ae 
RETURN to leave blank. 
= 
Portfolio Comment 
The portfolio comment can contain up to 20 characters. Press —__ 
RETURN to leave blank. 
a 
Date , : | 
Throughout the program the date is entered in the format 
MM/DD/YY. MM represents the numeric month and must be 
from 01 to 12; DD represents the numeric day of the month and = 
must be from 01 to 31; YY represents the numeric year. Any two 
digits are accepted. 
The only exception to the date format is an option expiration i 
date, which is entered in MM/YY format. 
ee 
The program automatically supplies the slashes for the date. 
i 
The default for the date is the date entered on the previous 
screen. 
= 
| 
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Bought/Sold 
Bought/sold represents the buy or sell code for the transaction 
being entered. It has four valid formats. 


nn eat 


Code — Type of Transaction 

B | Buy trade that creates a bought position within 
the portfolio 

S Sell trade that is the closing of a currently held 

buy or long position 

SS Sell-short trade that creates an open sell or 
short position in the holdings file 

BC Buy trade that is the closing out of a current 


short position 





The default for bought/sold is the value entered on the previous 
screen. 


Quantity 


Quantity represents the number of shares in the transaction. 


The quantity for options must be entered as the number of 
shares that the options represent. This is normally 100 for each 
option. The quantity for bonds and Treasury issues must be 
entered as 1,000 for each bond or Treasury issue. 


There is no default value for quantity. 


Symbol 

Symbol represents the alphanumeric and special character 
combination that identifies the stock, bond, option, mutual fund 
or Treasury issue. The symbols for each can be verified by going 
online in terminal mode and accessing the Symbols Directory. 
The program does not check this entry for validity. 


It is important that you do not put spaces between 
security symbol characters while entering data. For 





The default is the symbol entered on the previous screen. 
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Security Name 

You may enter up to 20 characters to further define a security. 
However, all security sorting is done by security symbol, not by 
security name. 


Security Type 

There are six allowable security types. 
Security Type Symbol 
STOCK S 

BOND B 

OPTION O 
MUTUAL FUND M 
TREASURY ISSUE T 

CASH EQUIVALENT $ 


Press RETURN for the default value. The value will either be S 
for stock or the security type of the previous entry. 


The cash equivalent type is designed to handle financial 
instruments, such as money market accounts, which are almost 
always priced at $1.00 per share. The following rules apply to 
cash equivalent type accounts: 

O] There is always one open position for a cash equivalent 
account. Additions (buys) and subtractions (sells) are netted 
to the existing position. 

1 There is no gain/loss record generated for a cash equivalent 
account 

(1 Cash equivalent accounts are not priced 


Dividend 

For stocks and mutual funds, you are prompted for a dividend. 
Enter the approximate annual dividend in dollars and cents. The 
default is zero. 


Interest 

For bonds and Treasury issues, you are prompted for the interest 
rate. Enter it as a percentage. For example, ten and one-half 
percent should be entered as 10.5. The default is zero. 
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Price Per Share 
This is the per-share price at the time the trade was executed. 
It should not include any commissions or fees. The default is 


Zero. 


Prices for Treasury issues are quoted in hundreds and 
decimally represented 32nds. For example, a single issue 
quoted at 102.17 is actually 102 17/32. Since it is also 
quoted in hundreds, this means that 102.17 = 102 17/32 = 
(102.53125 X 10) = $1025.3125. Enter the price for Treasury 
issues as decimally represented 32nds. If you enter the price as a 
fraction (for example, 102 17/32), it is converted to a decimally 
represented 32nd. | 





If you know the total amount and commission, but do not know 
the price per share, press RETURN when the cursor is at PRICE 
PER SHARE. When you enter the commission and amount, the 
price per share is automatically calculated. 


Commission 

This covers all commissions and fees for a particular transaction. 
When you partially liquidate an open position, the commission is 
allocated on a per-share basis when computing the gain or loss. 
The default is zero. 


Amount 

This represents the total dollar amount for the transaction. For 
most portfolio accounting systems, amount = (quantity X price 
per share) +/— commission. The amount is automatically 
calculated. If you know the total amount and commission, but do 
not know the price per share, press RETURN when the cursor is 
at PRICE PER SHARE. When you enter the commission and 
amount, the price per share is automatically calculated. 
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Error Handling 





Communications 





The Market Manager PLUS cannot always tell if your phone is 
properly connected. Therefore, it is important that you check 
connections to both the computer and the phone when 
communications errors Occur. 


Corrective action for most communications error messages are 
given onscreen, with the following exceptions. 


a 


Error Message Corrective Action 


ne 


PRESS <ESC>—TO REENTER Press ESC twice to return to 
STORY REQUEST OR the symbol entry screen 
<ENTER>-—TO RETRY | 

a ee ee Aa ee rae ene eee 
ERROR: RUNAWAY Press any key to 

CONDITION reinitialize the system 


II nn 
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Disks 





Any time a disk error occurs, the program reports what is 
known about the error by putting a message on the screen. 


Often the error can be corrected by your action; for example, 
closing the disk drive door, inserting the correct disk or removing 
the write-protect tab. Follow the directions on the screen and try 
the procedure again after taking the corrective action. However, 
if none of the corrective measures work, try using your System 
Master backup disk. | | 


6-2 Error Handling 
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Sample Reports 





The Market Manager PLUS generates eight reports: Cash 
Transaction, Security and Cash Transaction, Dividend 
Transaction, Holdings by Portfolio, Holdings by Security, Interest 
Transaction, Realized Gain/Loss and Security Alert. For each 
report, this chapter provides a sample and a description of the 
report entries. 


For information on how to produce these reports, see the 
Printing Reports section of the Reference chapter. 
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Cash Transaction (80-Column and 132-Column) 





CASH TRANSACTION REFORT 


FROM 01/01/80 TO 04/01/85 


PORTFOLIO: A NAME: TRADING ACCOUNT Y=T-5- COMM: 23345 
CMNT: SAMPLE REFORTS CASH BALANCE: =~, 685 
EXEMPT 
TYP DATE _ DESCRIFTION AMOUNT AMOUNT | FSM12 
DIV 08/07/84 450 DJ @ 1.2 w4O D4 ee 
DIV 01/01/84 DIVIDEND ON xyYz SO1 aod i2 
DIV 03/01/84 SHELTER ACCOUNT 12g 125 pee 
DIV 05/15/84 DIVIDEND ON TRADING ; 1,399 ead Miz 
INT -OL/02785 BOND XxX p eat P24 Mia 
CSH 03/09/85 XYZ FAYMENT SO a0 Mi 
CSH 12/22/84 XYZ GIFT 300 SOO iz 
INT 04/25/83 2-B 22.8 124 124 FSM 
DIV 06/02/84 UTILITIES DIV 40 40 fe 
FORTFOLIO A TOTALS: 3, O00 124 FEDERAL 
7 124 STATE 


1,694 MUNICPL 
2,755 OTHER1 
2,876 OTHER? 








Entry Description 

TYPE | Type of cash 

DATE : _ Date of transaction 

DESCRIPTION Transaction description. For example: type of 
transaction, quantity of shares, price per share. 

AMOUNT --- Amount of cash | 

EXEMPT AMOUNT Amount of tax-exempt cash 

FEDERAL Tax exemptions 

STATE | Tax exemptions 

MUNICIPAL Tax exemptions 

OTHER 1 | Tax exemptions 

OTHER 2 Tax exemptions 

Y-T-D COMM | ts Year-to-date total commissions 
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Security and Cash Transaction (80 Column and 132-Column) 


a 


SECURITY AND CASH TRANSACTION REPORT 


FROM 01/01/80 TO 04/01/85 





FORTFOLIO: A NAME: TRADING ACCOUNT Y=T-D COMM: o45 
. CMNT: SAMFLE REFORTS CASH BALANCE: “5 OSs 

TY? DATE DESCRIFTION COMMISSION AMOUNT PSMiz2 

TRN 02/09/84 B 30 AAPL @ 15.000 a6) -800 

TRN: O27 1578S 8 100 DJ @ 45.250 100 ~4, 625 

TRN 02/09/83 B 40 PEXF @ 22.000 =O =910 

TRN O2/20/85 S 40 PEXF la i geeraes) ©) 20 oo) 

TRN 22/22/82 B 40 FFE @ 35.000 45 -1,445 

TRN 06/08/84 B 20 RAD 8 25.000 &O =F: 0 

TRN 61/17/84 & 20 FN @ 20,000 wo ~450 

TRN 02/07/85 5 20 FIN ia 4, 500 45 45 

DEL O2/27/785 B 100 DJ @ 45.250 02/19/85 100 -4, 625 

TRN 02/09/84 B POO Du @ 44,625 LOO =4, 36.5 

DEL O2/728780 B 100 DJ @ 44.625 02/09/84 100 —4,565 

TRN 02/09/84 B 100 DJ —@ 40,000 1O0 —~4,100 

DIV 08/07/84 450 DJ @ 1.2 = a40 12 

DIV 01/01/84 DIVIDEND ON XYZ ae ood 12 

DIV 03/01/84 SHELTER ACCOUNT ee Loo we 

DIV 05/15/84 DIVIDEND ON TRADING aera Lor Miz 

INT 01/03/85 BOND XXX =o" 121 Re 

CSH 02/09/85 XYZ FAYMENT eo ra Miz 

CSH T2/722784 XYZ GIFT ag SOO 1S 

INT (4725782 2-8 25 8 == 124 FSM 

DIV 06/02/84 UTILITIES DIV . Teer 40 pes 

RER O3728785 8 40 PEXF @ 22.000 02/09/82 a0 =F 

RCR O3/28/85 B 20 PN @ 20.000 01/17/84 18) -450 

TRN 02/09/82. B 50 DJ- ff 32.500 a “lw o7s 

TRN 02/18/84 B 20 AFPFL @ 17.000 foe =873 

TRN 08/07/84 B 200 DJ fe 24.000 40) -4, B40 

TRN 01/01/85 S 2O DJ @ 40,000 20 780 

TRN O1/01/85 S BO DJ @ 40.000 BO Sian BEL 9) 

TRN 04/02/84 B 100 AAPL @ 15.000 40 ~1,540 

TRN 02/06/85 S&S 30 AAFL @ 21.730 oe 1 : OSS 


nnn EEE 


Entry Description 


oor 


Y-T-D COMM Year-to-date commissions 

TYPE Transaction type 

DATE Date of this transaction | 

DESCRIPTION Transaction description. For example: type of cash, 
number of shares, security symbol, unit price, date. 

COMMISSION Total commission , 

AMOUNT Transaction amount. For example: Buy = quantity 

of shares x price + commission; 
| sell = quantity of shares x price +/— commission. 
FSM12 Tax exempt code: federal, state, municipal, other 1, 


other 2 


oe 
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Dividend Transaction (80-Column) 





DIVIDEND TRANSACTION REFORT 


FROM 01/01/80 TO 04/01/85 











FORTFOLIO: A NAME: TRADING ACCOUNT | Y-T-D COMM: } 545 
CMNT: SAMPLE REFORTS ! CASH BALANCE: —5, 685 
EXEMPT 
TYF DATE DESCRIFTION AMOUNT AMOUNT FSM12 
DIV 08/07/84 450 DJ @ 1.2 540 540 12 - 
DIV 01/01/84 DIVIDEND ON XYZ 301 ZO1 12 
DIV 02/01/84 SHELTER ACCOUNT 125 125 i? 
DIV 05/15/84 DIVIDEND ON TRADING 1,299 1.295 hie 
DIV 06/02/84 UTILITIES DIV 40 40 
FORTFOLIO A TOTALS: 2 405 —--- FEDERAL Ce 
es STA 
1,299 MUNICPL 
2,405 OTHER! LULU 
2,405 OTHER? 
Entry Description 
TYPE Type of cash _ a 
DATE Date of transaction 
DESCRIPTION Transaction description 
AMOUNT Amount of cash for this transaction 
FSM12 Tax exempt code: federal, state, municipal, other 1, 
other2. | 
Y-T-D COMM Year-to-date total commissions - 
a 
at 
LU 
a. 
foe, Sample Reports 








Dividend Transaction (132-Column) 


a a ng ee 


DIVIDEND TRANSACTION REPORT 


FROM 01/01/80 TO 03/28/85 





Ln ve rn yee 





PORTFOLIO: A NAME: TRADING ACCOUNT COMMENT: SAMPLE REPORTS CASH BALANCE: -9,298 
TYP DATE DESCRIPTION AMOUNT AMOUNT FEDERAL © STATE © MUNICIPAL OTHER 1 «OTHER 2 
Se a eat Sagas oly ang ae ee eae Neel 540 
DIV 01/01/84 DIVIDEND ON XYZ 301 30! ---- ~--- ~--- 301 301 
DIV 03/01/84 SHELTER ACCOUNT 125 12 ---- ---- ---- 125 25 
DIV 05/15/84 DIVIDEND ON TRADING 1,399 1,399 ---- on 1,399 1,399 1,399 
DIV 06/02/84 UTILITIES DIV 40 40 ---- ~--- ---- 40 40 
PORTFOLIO A TOTALS: 2, 405 ~--- --=- 1,399 2,405 2,405 
Y-T-D COMM: 730 
I 
Entry Description 
TYPE : Type of cash 
DATE Date of transaction 
DESCRIPTION Transaction description 
AMOUNT Amount of cash for this transaction 
EXEMPT AMOUNT Amount of tax-exempt cash 
FEDERAL Tax exemptions 
STATE Tax exemptions 
MUNICIPAL Tax exemptions 
OTHER 1 Tax exemptions 
OTHER 2 Tax exemptions 
Y-T-D COMM Year-to-date total commissions 


fed Eo eee 
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Holdings by Portfolio (80-Column) 





HOLDINGS “BY PORTFOLIO REFORT | 








04/16/85 
FORTFOLIO: A NAME: TRADING ACCOUNT Y-T-D COMM: 7 | S45 
CMNT: SAMPLE REFORTS CASH BALANCE: . -5, 682 
E UNIT TOTAL 04/16/85 GAIN/LOSS 
DATE SS QUANT cos COMM AMOUNT VALUE LONG SHORT 
APPLE AAPL S FRICE: 21.500 
DIV/INT: 1.300 YLD: 6.05 
04/02/84 EF 100 15.000 40 1,540 2,150 610 ee 
DOW JONES DJ S PRICE: 40.125 
DIV/INT: 1.300 YLD: 3.24 
07/09/84 B 80 40,000 80 Se 2BO Biggie -70 eas a 
08/07/84 F 200 24.000 40 4,840 8,025 2,185 See 
TOTALS: 280 28.571 120 8,120 11,225 3,115 aie 
TOTALS: | 
FORTFOLIO A BUYS 140 9,660 iz, 285 = 725 LS 
FORTFOLIO VALUE: 7,702 
Entry Description 
DATE Date of transaction 
B/SS (B)uy or (S)hort (S)ell 
QUANT Number of shares 
UNIT COST Price per share _ 


COMM/S-T-$-M-B-O 


Commission/ (security type) 








TOTAL AMOUNT (Quantity x unit cost) +/— commission 
(date) /VALUE (When securities were last priced) / Current value 
for quantity of shares at the current price 
PRICE Latest price retrieved from Dow Jones or entered 
manually. (*) Indicates a price not updated on the 
pricing date. 
GAIN/LOSS Gain or loss realized from this transaction based on 
| the current price 
LONG/SHORT Long- or short-term gain or loss. 
STRIKE/ (date) Strike price/ (strike date). Strike price is the popular 
name for the exercise price of a put or call option. 
Also called striking price. 
7-6. Sample Reports 
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Holdings by Portfolio (132-Column) 


HOLDINGS BY PORTFOLIO REPORT 





04/11/85 
PORTFOLIO: & NAME: TRADING ACCOUNT COMMENT: SAMPLE REPORTS CASH BALANCE: -5, 683 
me. ee ae ee ae NS 
DATE SS QUANT P SYMBOL/NAME COST COMM «AMOUNT PRICE «= VALUE«=O—FsLONG)=« SHORT «= sDIV. YIELD INC TOTAL 
as ee a ar ee ee ear ee, 
02/09/84 B 80S DOW JONES 40.000 80 «3,280 41.250 3,300 2) ---- 14300 315 104 24.07 
08/07/84 B 200 S DOW JONES 24.000 40 «4,BAC 41.250 ©8250 SLO. -==- 1.300 3.15 260 0.16 
TOTALS: B 280 28.571 120 8,120 11,550 3430. == 364 84.23 
TOTALS: | 
PORTFOLIO A BUYS 160 —-9, 680 13,713 053. === 494 109.0 
Y-T-D COMM: 545 
PORTFOLIO VALUE: 8,030 
Se 
Entry Description 
DATE Date of transaction 
B/SS (B)uy or (S)hort (S)ell 
QUANT Number of shares in this transaction 
T/P Security type 
SYMBOL/NAME Symbol or name of the security 
UNIT COST Price per share 
COMM Commission 
TOTAL AMOUNT (Quantity x unit cost) +/— commission 
(date) /PRICE (When securities were last priced) / Latest price 
retrieved from Dow Jones or entered manually. (*) 
Indicates a price not updated on the pricing date. 
VALUE Current value for quantity of shares at the current 
price 
GAIN/LOSS Gain or loss realized from this transaction based on 
the current price 
LONG/SHORT Long- or short-term gain or loss 
INT/DIV Interest/dividend 
YIELD Rate of return 
-YRLY INC Yearly income. Dividend or interest x quantity. 
% OF TOTAL Percentage amount of portfolio value 


a ESS SSS 
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@ @ sé 
Holdings by Security (80-Column) 
HOLDINGS BY SECURITY REPORT _—li 
04/16/85 2 
— = 
PAGE 1 
Egg Ng «CTOTAL:.. 04746785 eae 
PATE. -S5 QUANT D FORTFOLIO NAME COST AMOUNT VALUE "aes se 
APPLE AAFL S PRICE ay S50 3) 
DIV/INT: 1.200 YLD: 6.05 
04/02/84 B 100 A TRADING ACCOUNT 15.000 i540 2150 610L | 
Oa eNcs ae ee a ae (res eee ee ee re eee _ = 
DOW JONES DJ S PRICE: 40.125 
DIV/INT: 1.300 YLD! 3.24 : : 
02/09/84 B 80 A TRADING ACCOUNT 40.000 3280 3210 7. — 
08/07/84 B 200 A TRADING ACCOUNT 24.900 4840 8025 S185. 
TOTALS: B 280 28.571 8120 11225 ___. «5 -§ —a 
S115L 
Entry Description a 
DATE Date of transaction 
DIV/INT/YLD Dividend/Interest/Yield 
B/SS (B)uy or (S)hort (S)ell 
QUANT Number of shares 
C/D Portfolio code ll 
PORTFOLIO NAME/ Name/security type/Latest price retrieved from 
S-T-$-M-B-O/PRICE Dow Jones or entered manually. (*) Indicates a 
price not updated on the pricing date. 
UNIT COST Price per share a 
TOTAL AMOUNT (Quantity x unit cost) +/— commission | 
(date) /VALUE (When securities were last priced) /Current value a 
for quantity of shares at the current price 
GAIN/LOSS Gain or loss realized from this transaction 
L/S Long- or short-term gain or loss 
= = 
7-8 Sample Reports 








Holdings by Security (132-Column) 


ne 


wee we www ew ew ww ww ww ww www we ww ww wwe ww ee eee eee 
See ee SS SS SS SS eS ee ee ee ee eee eee 


B C 
DATE SS QUANT D 


APPLE AAPL 5 
04/03/84 B 100 A TRADING ACCOUNT 


DOW JONES DJ 5 
02/09/84 B 80 A TRADING ACCOUNT 
08/07/84 B 200 A TRADING ACCOUNT 


TOTALS: B 280 


PEOPLE EXPRESS PEXP = § 
02/09/83 B 40 A TRADING ACCOUNT 
PFIZER PFE 5 
12/22/83 B 40 A TRADING ACCOUNT 
PAN AM PN 5 
01/17/84 B 20 A TRADING ACCOUNT 


PORTFOLIO NAME 


HOLDINGS BY SECURITY REPORT 


04/11/85 
PASE 1 
UNIT TOTAL -##88304/11/B548488 BAIN/LOSS INT/ 
COST COMM © AMOUNT © PRICE VALUE LONG SHORT DIV YIELD 
15.000 40 1,540 21.625 2, 183 623 --=- 1,300 6.01 
40.000 80 3,280 41.250 3,300 20 ---- 1,300 3.15 
24,000 40 4,840 41.250 «8, 250 BHO 0 === 1,300 15 
28.571 120 8,120 11,550 3,430 === 
22.000 30 910 8.750 350 “560 ---- 1.500 17.14 
35.000 451,445 42.625 1,705 260 ---- 1.300 3.05 
20.000 50 450 5.375 108 “M3 === 1,400 26.05 
i agg SN a Sa ae 
Description 


Entry 


no —— 


DATE 

B/SS 

QUANT 

C/D 

PORTFOLIO NAME/ 
S-T-$-M-B-O 


UNIT COST/ (TOTALS) 


COMM 
TOTAL AMOUNT 
(date) /PRICE 


VALUE 


GAIN/LOSS 
LONG/SHORT 
INT/DIV 
YIELD 


Date of transaction 
(B)uy or (S)hort (S)ell 
Number of shares 
Portfolio code 
Name/security type 


Price per share/ (average unit cost) 
Commission 
(Quantity x unit cost) +/— commission 


(When securities were last priced) / Latest price 
retrieved from Dow Jones or entered manually. (“) 
Indicates a price not updated on the pricing date. 


Current value for quantity of shares at the current 
price 

Gain or loss realized from this transaction 

Long- or short-term gain or loss 

Interest/dividend 

Rate of return 


NN —_ —— a I III0I090900 
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Interest Transaction (80-Column) 





INTEREST TRANSACTION REF ORT 


FROM 01/01/80 TO 04/01/85 


FORTFOLIO: A NAME! TRADING ACCOUNT Y-T-D COMM: 545 
CMNT: SAMFLE REFORTS CASH EALANCE: —~5, 682 
EXEMPT 

TYP © DATE DESCRIFTION AMOUNT AMOUNT FSM12 

INT 01/03/85 BOND XXX 124 i2t Mo 

INT 04/25/82 2-B 22 B 124 124 FSM 

FORTFOLIO A TOTALS: 245 124 PEDERAL 
124 Stade 
245 MUNICPL 

—--~ OTHERI 

121 O1HeRe 

Entry Description 

TYPE Type of cash 

DATE Date of transaction 

DESCRIPTION Transaction description 

_ AMOUNT Amount of cash 
EXEMPT AMOUNT Amount of tax-exempt cash 
FSM12 Tax-exempt code: federal, state, municipal, other 1, 
other 2 
7-10 Sample Reports 
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Interest Transaction (132-Column) 


i a 


INTEREST TRANSACTION REPORT 


FROM 01/01/80 TO 03/28/85 


PORTFOLIO: A NAME: TRADING ACCOUNT COMMENT: SAMPLE REPORTS CASH BALANCE: 9,298 
St Nii = ames aaomahieey = otis 5 alge SFiS el apap: each eerste tiieat 
TYP DATE DESCRIPTION AMOUNT AMOUNT FEDERAL © STATE © MUNICIPAL OTHER 1 «(OTHER 2 
INT 01/03/85 BOND XXX 121 121 ---- ---- 121 ---- 121 
INT 04/25/83 2-B 23 B 124 124 124 124 124 ---- ---- 
PORTFOLIO A TOTALS: 245 124 124 7 121 
Y-T-D COMM: 730 
a 
Entry Description 
a a a a a 
TYPE Type of cash 

DATE Date of transaction 

DESCRIPTION | Transaction description 

AMOUNT Amount of cash 

EXEMPT AMOUNT Amount of tax-exempt cash 

FEDERAL Tax exemptions 

STATE Tax exemptions 

MUNICIPAL Tax exemptions 

OTHER I Tax exemptions 

OTHER 2 Tax exemptions 

Y-T-D COMM Year-to-date total commissions 


III 
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Realized Gain/Loss (80-Column) 





REALIZED GAIN/LOSS REFORT 


FROM 01/01/80 TO 04/01/85 





FORTFOLIO: A NAME: TRADING ACCOUNT 3 Y-T-D COMM: 545 
é CMNT: SAMPLE REFORTS CASH BALANCE: -5, 682 

S MMHHKHHHH BLY HERR HHHHHHHHSELL HR MRHHHEH GAIN/LOSS TOTAL 
QUANT I SYMBL DATE AMOUNT DATE AMOUNT LONG SHORT COMM 

20 DJ 02/09/83 650 01/01/85 B00 110 ---- 40 

50 AAFL 02/09/84 750 02/06/85 1,088 ——=— 255 5 

100 DJ 01/05/84 4,000 03/20/85 4,500 300 0 ---- 200 

170 5,400 6,288 410 262 S25 

Entry Description 





Y-T-D COMMISSION Year-to-date total commissions 


ol Dd el dll Dll dl ld 





QUANT Number of shares in this transaction 
S/I (*) - Short-sell indicator 
SYMBL Security symbol 
BUY/DATE Date security was bought 
AMOUNT Buy amount not including commission 
SELL/DATE Date security was sold 
AMOUNT Sell amount not including commission 
GAIN/LOSS Gain or loss realized from this transaction 
LONG Long-term gain or loss | 
SHORT Short-term gain or loss — 
TOTAL COMM Total commission 
ES 
SS 
SS Oe 
SS 
; 
i 
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Realized Gain/Loss (132-Column) 


nn eddy yy EE EEE 


REALIZED GAIN/LOSS REPORT 


FROM 01/01/80 TO 03/28/85 


PORTFOLIO: @ NAME: TRADING ACCOUNT COMMENT: SAMPLE REPORTS CASH BALANCE: -9,298 
ere Gntompreon bees ee Faia ia eee ities Tilia 
QUANT I SYMBOL SECURITY NAME DATE PRICE AMOUNT DATE PRICE © AMOUNT =O SHORT COMM 
DLP ODN JING ON/OR/BS 32.500 680 «OL/OL/ES W0.00 = 001) 
50 AAPL APPLE 02/09/84 15.000 750 02/0/85 21.750 1,088 = ---- 253 85 
100 DJ ‘DOW JONES 01/05/84 40.000 4,000 03/20/85 45.000 4,500 3000 == 200 
170 5, 400 6,388 410 253 325 
Y-T-D COMM: 730 
er 
Entry Description 
QUANT | Number of shares 
S/I (*) Short-sell indicator 
BUY/DATE Date security was bought 
PRICE Price of security 
AMOUNT Buy amount without commission 
SELL/DATE Date security was sold 
PRICE Price of security at sale 
AMOUNT Sell amount without commission 
GAIN/LOSS Gain or loss realized from this transaction 
LONG Long-term gain or loss 
SHORT Short-term gain or loss 
TOTAL COMM Total commission 
Y-T-D COMM Year-to-date commissions 


OO 


Sample Reports 7-13 





Security Alert (80-Column) 


SECURITY ALERT. REPORT 


STOCKS GOING LONG TERM FROM O1701/80 TO O47¢C1783 


PORTFOLIO: A NAME: TRADING ACCOUNT Y-T-D COMM: 545 
CMNT: SAMPLE REFORTS CASH BALANCE: -5, 682 
ee NCA. Oey ieca. Oe GAINZ ES ee 
DATE SS QUANT COST COMM AMOUNT VALUE LONG SHORT 
DOW JONES DJ S PRICE: 40.125 
DIV/INT: 1.300°YLD: 2.24 
02/09/84 B 80 40,000 80 =, 280 3,210 ~70 mee 
08/07/84 B 200 24,000 40 4,840 8,025 3,185 ~—— 
TOTALS: & 280 28.571 120 8,120 igs S,1i5 woe -— 
TOTALS: —o - 
FORTFOLIO A BUYS 120 8,120 11,225 3,115 oe 
Entry Description ; 
Y-T-D COMM Year-to-date commissions 
DATE Date of transaction _— 
DIV/INT Dividend/Interest 
B/SS (B)uy or (S)hort (S)ell 
QUANT/YLD Number of shares/yield 
UNIT COST Price per share 
COMM/S-T-$-M-B-O Commission/security type 
TOTAL AMOUNT/PRICE (Unit cost x number of shares) +/— commission/ : 
current price 
(date) /PRICE (When securities were last priced.) / Latest price 
retrieved from Dow Jones or entered manually. (*) 
Indicates a price not updated on the pricing date. 
VALUE Current value for quantity of shares at the current 
price 
GAIN/LOSS Gain or loss realized from this transaction 
LONG Long-term gain or loss 
SHORT Short-term gain or loss 
— 
~— = 
| 7-14 Sample Reports 








Security Alert (132-Column) 


ee 


PORTFOLIO: A NAME: TRADING ACCOUNT 


ered 
Sse eeneee 


B 1 


DATE SS QUART P SYMBOL /NAME 


02/09/84 B BO S DOW JONES 
08/07/84 B 200 S DOW JONES 


TOTALS: B 280 


TOTALS: 
PORTFOLIO A BUYS 


SECURITY ALERT REPORT 


STOCKS GOING LONG TERM FROM 01/01/80 TO 03/28/85 


COMMENT: SAMPLE REPORTS CASH BALANCE: -5, 683 


UNIT TOTAL «- ##HEOA/IL/B5tetEt GAIN/LOSS INT/ YRLY % OF 
COST CORR AMOUNT PRICE VALUE LONG SHORT DIV YIELD INC TOTAL 


40.000 8 «3,280 41.250 3,300 20 ---- 1,300 3.15 104 24.07 

24.000 404,840 41.250 ©8250 SAID ---- 1.300 S15 260 60.16 

28.571 120 8,120 11,550 3430. ---- 364 BA. 23 

120 8, 120 11,550 3430. ---- Toh BA. 23 

Se eR Ee ee A ea eae eee Pe eee 
Description 


Entry 


a 


DATE 

B/SS 

QUANT 

T/P 

SYMBOL/NAME 

UNIT COST/ 
(TOTALS) 

COMM 

TOTAL AMOUNT 

(date) /PRICE 


VALUE 


GAIN/LOSS 
LONG 
SHORT 

INT/DIV 

YIELD 

YRLY INC 


% OF TOTAL 


Date of transaction 

(B)uy or (S)hort (S)ell 

Number of shares 

Security type 

Security symbol or name 

Price per share/ 

(average unit cost) 

Commission 

(Unit cost x number of shares) +/— commission 


(When securities were last priced.) / Latest price 
retrieved from Dow Jones or entered manually. (*) 
Indicates a price not updated on the pricing date. 


Current value for quantity of shares at the current 
price 

Gain or loss realized from this transaction 
Long-term gain or loss 

Short-term gain or loss 

Interest/dividend 

Rate of return 


Yearly income. Interest/dividend x number of 
shares 


Percentage amount of total portfolio value 


nnn eet 


Sample Reports | 7-15 
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Index 


I 


acoustic coupler (C) 2-9 

add transactions 4-8 to 4-11 

amount 4-10, 5-5 

Apple modem (A) 2-9 

arrow keys 5-1 

ASCII (decimal representation 
codes) 4-2 

average price per share 4-10, 5-5 

audit trail 1-2, 4-26 

auto pricing 4-13 


back up 

data area 4-29 

disks 2-4 
baud rate, entry of 2-10 
bonds (B) 2-13, 4-6, 4-9, 4-10, 5-4 
bought/sold (B,S,SS,BC) 4-8, 5-3 
buy (B) 4-8, 4-11, 5-3 
buy-to-cover (BC) 4-8, 4-11, 5-3 
buys and sells 

addition to 4-8 

codes 4-8 

entering 4-8 to 4-11 

examples of 3-2 to 3-4 

matching 4-11 


cash balance 4-17 
cash equivalent ($) 2-13, 4-6, 4-9, 
5-4 
cash transactions 
entry of 4-17 
tax exemption codes 4-18 
types (D,I,C) 4-18 
change holdings 4-14 to 4-15 
CHG 4-26 
CMD prompt 4-4 
commission | 
costs 5-5 
entry of 4-10 
file 4-29 
communication disconnection 
error messages 6-1 
CSH 4-26 
current date, entry of 2-11 
current quotes 4-6 


data entry 
portfolio code 5-2 
portfolio name 5-2 
portfolio comment 5-2 
date 5-2 
bought/sold (B,S,SS,BC) 5-3 
quantity 5-3 
security type (S,B,O,M,T,$) 4-9, 
5-4 
symbol 5-3 
security name 5-4 
price per share 5-5 
commission 5-5 
amount 5-5 

data area 4-28 

Data Utility Disk 4-30 

date 4-8 

decimal representation codes 
(ASCII) 4-2 

DEL 4-26 

deletions 
gain/loss records 4-22 to 4-23 
holdings records 4-16 
news stories 4-6 

disk error (see errors) 

DIV 4-26 

dividend 5-4 

dividend distribution 4-19 to 4-20 

Dow Jones Market Manager PLUS 
basic program implementation 
2-4 to 2-5 
data entry (see data entry) 
equipment requirements 2-1 
features of 1-2 
package contents 1-3 
purpose 1-4 

Dow Jones News/Retrieval 
access to 4-1 

Downet 2-8 


editing keys 5-1 

equipment 2-1 

errors 
corrections 6-1 to 6-2 
communication 6-1 
disk 6-2 








Index 


EN eee ™—)0—' 


ESC key 2-5 
expiration date 4-9 


federally tax exempted (F) 4-18 

financial news (see news) 

floppy disk drives, number of 2- 
to 2-5 : 


gain/loss 
dating 4-25 
deletions 4-22 to 4-23 
file 4-29 
long-term alert 4-27 


Hayes (H) 2-9 
headlines 4-3 to 4-4 
highlighted prompt line 2-6 
highlighted shortcut 2-6 
holdings 
by portfolio 4-24 
by symbol 4-25 
cash transactions 4-26 
changing 4-14 to 4-15 
deletions 4-16 
gain/loss records 4-25 
pricing of 4-13 to 4-14 
sort by (S/T) 2-3 


initialization 2-4 to 2-5 

INT 4-26 

interest 5-4 

interest distribution 4-19 to 4-20 


keyboard error correction (see 
errors) 


left-arrow key 5-1 
logon 2-8 to 2-9 
long-term period entry 2-12 


manual pricing 4-13 

master menu 2-5 

maturity date 4-9 

menu concept 2-5 to 2-6 

modem 
entry (A,M,H,N,S,C) 2-9 
baud rate entry 2-10 
switch settings 2-2 to 2-3 


municipally tax exempted (M) 
4-18 


mutual fund (M) 2-13, 4-6, 4-9, 5-4 


network entry 
Tymnet (T) 2-8 
Telenet (L) 2-8 
UNINET (U) 2-8 
Manual (M) 2-8 
news 
display 4-5 to 4-6 
print 4-6 
retrieval 4-3 to 4-5 
save 4-5 
stop receiving 4-4 
new year, opening of 4-29 
Novation (N) 2-9 


option 
expiration of 4-9, 4-12 
type (O) 2-13, 4-6 


password 2-3, 2-7 
payment date 4-19 
peripherals setup 2-2 to 2-5 
portfolio 
adding transactions to 4-8 to 
4-11 
change information 4-20 
code 4-8 
comment 4-8 
creation of 4-8 
maintenance 4-8 
name 4-8 
price alert 
definition 4-9 
option 4-9 
report 4-14 
price per share 4-10 
price quotations retrieval 4-12 
pricing holdings 
auto 4-13 
manual 4-13 to 4-14 
print reports 4-23 to 4-24 
print story 4-5 
printer 
decimal codes 2-11 
setup string 2-10 to 2-11 
width 2-11 











Index 


ee ee ai 


quantity 4-10 : 
quantity standards 4-10 
quotes 4-6 to 4-7, 4-13 to 4-14 


RCR 4-26 
record date 4-20 
report generation 
(examples of:) 
holdings by portfolio 7-6, 7-7 
holdings by security 7-8, 7-9 
realized gain/loss 7-12, 7-13 
security and cash transactions 
7-3 | 
cash transactions 7-2 
dividend tax 7-4, 7-5 
interest tax 7-10, 7-11 
security alert 7-14, 7-15 
printing 4-23 to 4-24 
right-arrow key 5-1 
rounding decimals entry 2-12 


Sample Session 3-1 to 3-6 
saved stories (see stored news) 
Security and Cash Transactions 

file 4-29 
security information 

type 5-4 

name 5-4 

dividend 5-4 

high 4-9 

low 4-9 

change name 4-21 
security pricing 4-13 to 4-14 
security types 

entry (S,B,O,M,T,$) 2-13, 4-6, 

5-4 
sell (S) 4-8, 4-11, 5-3 
sell short (SS) 4-8, 4-11, 5-3 
SPL 4-26 
sorting (holdings report) 2-12 
SSM Transmodem (S) 2-9 
state tax exempted (S) 4-18 
stock (S) 2-13, 4-6, 4-9, 5-4 
stock split entry 4-20 
storage buffer commands 4-2 


stored news 
deletion of 4-6 
printing of 4-5 
retrieval of 4-3 to 4-4 
story code 4-3 
storing news stories 4-5 
strike price 4-9 
switch settings 
modem 2-2 to 2-3 
samples of 2-2 to 2-3 
symbol 4-6, 4-8 to 4-9, 5-3 
system configuration 2-7 
system setup 2-7 to 2-13 


tax exempt codes (F,M,S,1,2) 4-17 
tax-lot records 1-2 
Telenet 2-8 
telephone numbers 
storing 2-8 
terminal mode 
commands 4-2 
operation of 4-1 to 4-6 
special character display 4-2 
transactions 
buys and sells 4-8 to 4-12 
cash 4-17 
changing holdings 4-14 to 4-15 
deletions (holdings, gain/loss) 
4-16 
dividend distribution 4-19 
interest distribution 4-19 
pricing 4-13 to 4-14 
stock splits 4-20 
Treasury issue (T) 2-13, 4-6, 4-9, 
4-10, 5-4 
TRN 4-26 
Tymnet 2-8 


UNINET 2-8 
unpriced securities 4-12 
year-to-date 
erase files 4-29 
transactions report 4-29 


yearly record keeping 
full files 4-29 
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Registration Card 


Purchase of a Dow Jones Software™ package entitles you to one free hour of unrestricted 
use on Dow Jones News/Retrieval®. 


Please return the attached registration card so that we can credit you with your free hour. 


The registration card will also enable Dow Jones & Co., Inc. to provide you with product 
updates and information for productive use of Dow Jones Software. If there should be any 
changes that make the program unfit for use, Dow Jones will inform you of the availability 
of revised versions of the program. 


Dow Jones Software Registration Card 


Nemeot SottwarePackage: 
7oeet Computer DOS Version: 
Type of Modem (if applicable): 





Date of Purchase: 








Serial Number(s): - 


DJN/R Account Number (if applicable): 


ae a a cm GG OL 


Phone Number: ea ea a Se 


All answers to the following questions are confidential and will be used only in combination with 
those of other respondents to form a composite picture. 


About you and your business or profession 
1. Male LJ Female LJ 


2. What is your age group? Under 25 years CL) 35-49 O 65 or over C 
20-34 L) 50-64 L) 


Did you purchase this software primarily for business use LJ or personal use LI? 


What is the nature of your business? 





What is your title or position? —___——————————————————— 


Or, as co 


_ |f this was a corporate purchase, please give the title or position of the person who made the 


@ecisioniO-OUy. 2 ee 


~—S 


. How many microcomputers are at your location? 


8 What other Dow Jones Software products are at your location? 


ee ee ee eee eee eee ee 


9. Please check the box that represents the gross sales or revenues for your corporation or firm 
including all plants, divisions, branches and subsidiaries. 


§ 1- 5 million § 6-10 million CJ 
$11-49 million LJ $50 million and over LJ 





BUSINESS REPLY CARD 


FIRST CLASS PERMIT NO. 361 PRINCETON, NJ 
POSTAGE WILL BE PAID BY ADDRESSEE 


Dow Jones News/Retrieval 
Dow Jones & Company, Inc. 
P.O. Box 300 

Princeton, New Jersey 08540 


NO POSTAGE 
NECESSARY 


IF MAILED 
IN THE 
UNITED STATES 

















Apple lIc/Hle PAULINUS 








DOW JONES ee 
MARKET MANAGER PLUS 
DATA UTILITY DISK 
APPLE Ile/IIc 











DISKETTE CARE AND HANDLING INFORMATION 
















Protect Proteger 
Proteger Schutzen 
KR 
No No 
Non Falsch 
= 


Insert Carefully —_‘Insertar 
Inserer avec soin Sorgfaitig Einsetzen 


fA Ee 


Never Nunca 

Jamais Nie 
EXT REE 

10°C-52°C 

50 °F-125 °F 





Never Nunca 
Jamais Nie 


HEX SLE 







